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WHAT  OTHERS  EAVE  SAID  ABOUT  BOOKS. 


The  true  university  of  these  days  is  a  collection  of  books. 

(Carlyle) 

Books  are  the  best  things, well  used ; abused , among  the  worst. 

(Emerson) 

All  that  mankind  has  done , thought , gained , or  been  is  lying 
in  magic  preservation  in  the  pages  of  books. They  are  the 
chosen  possession  of  men. (Carlyle ) 

A  man  will  turn  over  half  a  library  to  make  one  book. 

(Samuel  Johnson) 

Let  there  be  a  goodly  supply  of  books  and  a  yearly  store 

of  provisions . (Horace ) 

A  book  is, I  think, in  its  best  meaning  an  offer  of  friend- 
ship from  him  who  writes  to  him  v/iio  reads .  (A.Meikle  john) 
A  genuine  love  of  books, one  of  the  greatest  things  in 

life, may  be  enjoyed  without  the  neglect  of  any  duty. 

(Sara  Coleridge) 

Eooks  to  one  of  these  ends  conduce, 
For  wisdom, piety , delight , or  use.   (Sir  John  Denham) 
The  love  of  books  is  a  love  which  requires  neither  justi- 
fication, apology  ,  nor  defence.  (Langford) 
Good  books  build  character.   (Abraham  Lincoln) 
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FOREWORD 

This  investigation  of  the  "Uses  of  Libraries  in  Certain 
Types  of  Secondary  Schools"  was  undertaken  because  of  the 
writer Ts  personal  interest  in  school  libraries, and  his  firm 
belief  that  the  library  has  come  to  be  recognized  as  an  ess- 
ential part  of  the  school  equipment .Several  years  of  high 
school  teaching  have  convinced  the  writer  that  the  single 
textbook  method  of  presentation  in  most  high  school  subjects 
is  not  entirely  satisfactory. The  rapid  extension  of  the  high 
school  program  into  a  variety  of  fields  and  the  nev/er  meth- 
ods of  approach  to  subject  matter  demand  a  much  wider  scope 
of  library  facilities  than  in  the  past. 

Textbooks  alone , valuable  as  they  are, will  not  do. There 
must  be  plenty  of  reference  material  within  easy  reach  of 
teacher  and  pupil. Books  and  other  reference  material  are 
the  TOOLS  of  the  teaching  process, to  be  used  daily  through- 
out the  year. It  is  of  utmost  importance  that  these  TOOLS  be 
known  to  the  teacher, and  be  available  in  the  school, so  that 
the  pupils  may  acquire  a  habit  that  will  prepare  them  for 
self-education  in  later  life. The  logical  repository  for 
these  TOOLS  is  in  a  library  room, conveniently  located, and 
easily  accessible  to  the  pupils  and  teachers  at  all  times. 
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THE  AIMS  AND  PURPOSES  0?  THIS  INVESTIGATION  APE: 

I.  To  ascertain  and  set  forth  standards  and  criteria  for 
school  libraries, comparing  those  of  various  sections  of  the 
country. 

II.  To  discover  and  set  forth  for  comparison  available 
facilities  of  the  high  school  libraries  of  Massachusetts  and 
California . 

III.  To  determine  what  use  is  actually  being  made  of  lib- 
raries in  certain  types  of  secondary  schools. 

IV.  To  suggest  methods  for  generally  improving  the  use  of 
school  libraries. 

METHODS  AND  PROCEDURES  FOLLOWED: 

A.  Corresponded  with  various  State  Departments  of  Educa- 
tion to  determine  their  school  library  standards .Examined 
bulletins , manuals , and  pamphlets  received, for  a  comparison  of 
state  standards. 

B.  Examined  Massachusetts  State  High  school  Reports  for 
library  facilities  available  in  high  schools .Tabulated  results 
and  compiled  a  summary  table. Made  a  study  of  recent  survey  of 
California  High  School  Libraries  to  find  out  what  library  fac- 
ilities v/ere  available  in  different  classes  of  high  schools. 
Blade  a  tabulation  of  these  findings. 

C.  oolicited  the  cooper&tion  of  certain  school  librarians 
to  observe  their  libraries  at  work. Librarians  were  asked  to 
record  the  usee  made  of  their  libraries  during  a  four  week 
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period  on  forms  prepared  by  the  writer .These  results  were 
tabulated. A  brief  description  of  each  school  library  situ- 
ation was  prepared. 

D.  An  annoted  bibliography  of  books  and  magazine  arti- 
cles was  compiled  and  reviewed. 

E.  The  school  libraries  included  in  the  investigation 
were  visited  so  far  as  possible .The  majority  of  the  tabula- 
tions are  from  high  schools  in  I  Massachusetts .These  were 
selected  so  that  more  direct  observation  of  library  condi- 
tions might  be  made  by  the  writer. 

The  intent  of  the  author  in  offering  the  school  libr- 
ary standards  of  the  three  regional  associations , as  well 
as  data  on  the  facilities  of  high  school  libraries  in  Mass- 
achusetts and  California ,  is  -"or  the  purpose  of  considering 
this  information  as  a  background  to  an  understanding  of 
what  to  expect  of  school  libraries .Such  information, it  is 
hoped, will  assist  in  evaluating  school  library  service, and 
provide  a  basis  for  ascertaining  the  proper  functions  of  a 
high  school  library. 
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STATE  DEPARTMENTS  OP  EDUCATION 
WITH  WHOM  CORRESPONDENCE 
WAS  CARRIED  ON. 

1.  Alabama, -No  information.  Standards  for  high  school  li- 
braries are  in  the  process  of  revision. 

2.  Calif ornia, -Library  Score  Card,  prepared  by  Andrew  P. 
Hill  Jr.,  Chief  of  Division  of  Schoolhouse  Planning. 

3.  Connecticut , -A  study  of  the  library  situation  in  the 
secondary  schools  of  the  state  is  now  underway.     Manual  for 
Secondary  School  Libraries,  1923. 

4.  Colorado, -Brief  sketch  of  librarv  situation  in  Colorado 
submitted  by  the  state  high  school  visitor. 

5.  Illinois, -Circular  #239,  Books  and  Maps  in  Recognized 
High  Schools.     No  definite  standards  obtainable. 

6.  Iowa, -Library  Manuals  of  1927,  1929,  1931,  1932,  listing 
and  classifying  books  for  grade  and  high  schools. 

7.  Kentucky, -Ac crediting  regulations  with  brief  mention  of 
library  reauirement s. 

8.  Maine, -High  School  Manual,  containing  minimum  require- 
ments for  high  school  libraries  for  Class  A  schools. 

9.  Massachusetts, -Reoorts  from  the  various  high  schools  of 
the  state  were  examined,  and  data  pertaining  to  libraries 
tabulated.     Field  worker  in  Division  of  Public  Libraries  of 
the  State  Department  of  Education  furnished  valuable  ma- 
terial. 
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10.  Michigan, -High  School  Manual  with  standards  for  school 
libraries  briefly  mentioned. 

11.  New  Hampshire, -No  literature  published  by  the  depart- 
ment on  school  libraries.     They  rely  largely  unon  the  manual 
of  the  H.  W.  Wilson  Company  on  High  School  Libraries. 

12.  New  Jersey , -Manual  for  Secondary  Schools  with  a  most 
comprehensive  chapter  on  school  library  service. 

13.  New  York, -Tentative  standards  for  high  school  libraries. 
Suggestions  for  book  collections  for  secondary  schools.  Re- 
quirements for  the  certification  of  school  librarians. 

14.  North -Carolina, -A  cony  of  the  survey  work  done  by  the 
Division  of  School  Libraries,  1931-32.     High  School  Manual 
with  reauirements  for  standard  high  schools. 

15.  Ohio, -No  recent  information  on  high  school  libraries. 

16.  Oklahoma, -A  library  study  is  now  being  made.     No  data. 

17.  Oregon, -Copy  of  report  on  a  study  of  school  libraries 
made  bv  the  As  sociation  of  High  School  Princinals. 

18.  Pennsylvania, -Mimeographed  sheet  of  standards  for  the 
secondary  school  libraries  of  the  state.     Bulletins  on 
school  library  service.     Pennsylvania  has  adonted  the  slo- 
gan, "A  library  for  every  school  of  the  commonwealth." 

19.  Tennessee, -A  Report  of  the  Status  of  High  School  Li- 
braries with  respect  to  the  New  Library  Standards  of  the  As- 
sociation of  Colleges  and  Secondary  Schools  of  the  Southern 
States, — George  Peabody  College,  Nashville,  Tennessee. 

20.  Texas, -No  information  concerning  library  situation. 
Standards  are  baser  upon  the  "Certain  Report." 
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21.  Utah, -Copy  of  Minimum  Requirement s  for  High  School  Li- 
braries prepared  "by  the  State  Department  of  Education. 

22.  Virginia, -Bulletin  containing  Public  School  Library  Re- 
quirements.    Rigid  regulations,  are  not  made  on  account  of 
the  large  number  of  very  small  high  schools  in  the  state. 

The  library  standards  of  high  schools  in  the  following 
Regional  Associations  are  set  forth  in  this  investiga- 
tion for  comparison: 

1.  North  Central  Association  of  Colleges  and  Secon- 
dary Schools. 

2.  Association  of  Colleges  and  Secondary  Schools  of 
the  Southern  States. 

3.  New  England  Association  of  Colleges  and  Secondary 
School s. 

In  the  Appendix  will  be  found  Standards  of  The  National 
Catholic  Education  Association  for  Catholic  High  Schools. 
There  is  also  presented  therein  snecific  standards  for  the 
following  states:     Colorado,  New  York,  Oregon,  Pennsylvania, 
Utah,  and  'Vashington. 
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THE  SCHOOL  LIBRARY  AND  THE 
SEVEN  MAIN  OBJECTIVES  OP  EDUCATION 

The  modern  high  school  represents  a  phase  of  education- 
al development  that  shows  clearly  the  changes  which  have 
taken  place  in  ideas  on  education, in  recent  years.     The  high 
school  has  experienced  a  phenomenal  growth.     Courses  of  study 
have  "been  thoroughly  reorganized,  and  many  new  subjects  in- 
troduced.    The  curriculum  is  much  richer  than  formerly,  not 
only  in  the  number  of  subjects  taught,  but  in  the  methods 
and  procedures  used  in  presenting  subject  matter.     The  prac- 
tical, cultural,  disciplinary,  and  appreciation  type  of  sub- 
ject have  been  given  their  relative  positions  In  the  program 
of  studies.     All  these  conduce  to  wide  reading. 

The  Commission  on  the  Reorganization  of  Secondary  Edu- 
cation formulated  the  following  seven  main  obiectives  of 
(1) 

education: 

1.  Health 

2.  Command  of  ^fundamental  Processes 

3.  Worthy  home  membership 

4.  Vocation 

5.  Citizenship 

6.  Worthy  use  of  leisure 

7.  Ethical  character  • 

These  main  objectives  of  education  are  intimately  con- 
nected with  school  library  service. 

(1)  The  Cardinal  Principles  of  Education--!!. S .  Education  Bu- 
reau Bulletin  #  35,  1918 
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The  health  objective  requires  that  the  library  of  the 
school  be  a  healthful  place  in  which  to  work  with  proper 
light,  ventilation,   seating  conditions,  and  so  forth.  Like- 
wise, an  abundance  of  reading  material  on  sanitation,  hy- 
giene, physiology,  and  so  forth  can  be   supplied  through  a 
well-equipped  library  in  the  school. 

The  Commission  on  the  Reorganization  of  Secondary  Edu- 
cation states  in  regard  to  the  Command  of  Fundamental  Proc- 
esses, "The  facility  that  a  child  of  12  or  14 'may  acauire  in 
the  use  of  these  tools  (the  fundamental  processes)   is  not 
sufficient  for  the  needs  of  modern  life.     This  is  oarticu- 
larly  true  of  the  mother  tongue.     Proficiency  in  many  of 
these  processes  may  be  increased  more  effectively  by  their 

application  to  new  material  than  bv  the  formal  reviews  com- 

(1) 

monly  employed  in  grades  seven  and  eight."       Obviously  then, 
the  high  school  library  may  here  render  a  distinct  service 
in  making  this  new  material  available  to  the  pupils. 

Since  books  can  and  should  assist  in  making  a  worth- 
while home,  the  school  library  plays  an  important  r>art  in 
the  attainment  of  worthy  home  membership.     The  library  can 
do  much  to  foster  the  love  of  books  and  the  habit  of  reading 
which  will  carry  over  into  the  home.     It  cannot  be  denied 
that  we  need  more  home  life  with  its  affection,  its  culture, 
and  its  religious  influence. 

(1)  Cardinal  Principles  of  Education--U. S.  Bureau  of  Educa- 
tion, Bulletin  #35,  1918,  p.  11 
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Vocation,  or  vocational  guidance,  is  an  objective  in 
which  the  library  has  a  distinct  nlace.     Books  on  occupa- 
tions, careers  for  boys  or  girls,  choosing  a  life  work,  pre- 
paring for  it,  and  pamphlets  and  bulletins  of  colleges  and 
universities  can  be  effectively  administered  through  the  li- 
brary.    Again,  the  material  in  the  library  affords  pupils  an 
opportunity  to  "browse  around"  among  books.     Such  "browsing" 
may  open  up  avenues  of  interest  and  inspire  them  along  some 
line  of  endeavor  in  which  their  chance  of  success  is  great- 
est because  of  their  real  interest  in  it. 

Citizenship  is  receiving  more  and  more  emphasis  as  a 
desir  a  ble  objective  for  secondary  schools.     The  newer  de- 
velopment of  the  social  studies  is  aiding  in  the  promotion 
of  more  intelligent  citizenship.     The  social  studies  as  a 
whole  probably  create  a  greater  demand  for  library  facili- 
ties than  any  other  subjects  in  the  school  curriculum.  The 
library  enables  pupils  to  acquire  a  habit  of  reading  that 
will  prepare  them  for  self -education  in  later  life.     This  is 
indispensable  in  Citizenship  Education,  for  which  the  schools 
are  held  largely  responsible. 

The  Worthy  Use  of  Leisure  and  Ethical  Character  surely 
lend  themselves  to  development  through  the  school  library. 
What  has  already  been  pointed  out  in  regard  to  Worthy  Home 
Membership  might  well  be  repeated  here.  Moreover,  the  in- 
creasing amount  of  leisure  time  which  wage  earners  are  ac- 
auiring  raises  the  Question  of  how  they  will  spend  this  lei- 
sure. 
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Is  it  not  a  reasonable  supposition  that  much  enjoyment 
and  comfort,  as  well  as  ethical  improvement  might  be  gained 
by  these  persons,  if  reading  habits  and  a  love  of  good  books 
were  cultivated  by  them  in  their  school  experience? 

The  commission  on  the  Reorganization  of  Secondary  Edu- 
cation maintains  that  "the  best  contribution  that  any  school 
can  offer  is  to  enrich  the  understanding  of  what  is  required 
for  right  living  together  in  a  democracy,  to  encourage  every 
disposition  toward  worthy  initiative  and  cooperation,  and  to 
provide  an  opportunity  for  the  practice  through  which  these 
habits  and  attitudes  are  most  surely  ingrained.     By  seizing 
every  occasion  therefore  to  give  these  promptings  their  best 
nurture,  the  school  accomplishes  two  purposes  that  coincide: 

It  makes  for  a  better  America  by  helping  its  oupils  to  make 

(1) 

themselves  better  persons." 

It  is  not  so  much  what  one  knows  as  what  he  does  that 
makes  him  useful  in  life,  either  to  himself  or  to  others. 
Our  school  pupils  should  therefore  be  taught  to  have  a  real 
purpose  in  life.     This  can  be  accomplished  through  reading 
more  readily  than  in  any  other  way. 

A  school  library  can  aid  materially  in  the  realization 
of  each  of  the  seven  main  objectives  above  mentioned, 

(1)  Moral  Values  in  Secondary  Education--!!. s .  Education  Bu- 
reau,—Bullet  in  #51,  1917,  p.  7-8 
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LIBRARY  STANDARDS  POP.  HIGH  SCHOOLS  IN 
THE  NORTH  CENTRAL  ASSOCIATION  OP  COLLEGES  AND 
SECONDARY  SCHOOLS 


At  the  1929  meeting  of  the  North  Central  Association, 
Mr.  Miller,  Asst.  Supt.  of  Schools  in  Detroit  and  Dr.  G.  W. 
Roselof  of  the  State  Department  of  Education,  Lincoln,  Ne- 
braska, were  directed  to  prepare  quantitative  library  stan- 
dards for  secondary  schools.     A  brief  Questionnaire  was  sent 
to  all  schools  covering  items  of  number  of  librarians,  train- 
ing and  pay,  initial  number  of  volumes  per  punil,  library 
seats  per  pupil  enrollment,  and  annual  costs  for  books.  The 
results  were  presented  at  the  Atlantic  City  meeting  of  the 
Education  Committee. 

Out  of  2242  high  schools  in  the  Association,  1464  re- 
plied.    The  vote  from  these  schools  is  shown  in  the  follow- 

(1) 

ing  tabulation: 

I.  Number  of  Librarians 


Adeq- 

Inade- 

Exces- 

uate 

quate 

sive 

a.Schools 

under  250 

-1 

half-time  librarian 

971 

128 

122 

b. Schools 

250-499 

-1 

full-time  librarian 

949 

37 

118 

c. Schools 

500-999 

-1 

librarian  and  a 

741 

72 

181 

half-time  librarian. 

d. Schools 

1000-1999 

_2 

librarians 

762 

112 

79 

e. Schools 

2000  plus 

-2 

librarians  and  one 

half-time  librarian  for  each  additional 


1000  pupils  or  fraction  thereof.  720      156  61 


(1)  North  Central  Association  Standards — Library  Journal 
55:516  June  1930 
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II.  Training  of  Librarians 

Adeq-  Inade-  Exces- 
uate     quate  sive 

a.  A  Bachelor' s  Degree 

b.  Academic  studies — 7! 

c .  Education- -15  hours 

d.  Library  training--3( 

III.  Pay  of  Librarians 

The  same  as  for  teachers  1171        49  179 

IV.  Initial  number  of  Volumes 
per  pupil 


1024 

46 

199 

hours 

804 

167 

64 

881 

109 

107 

hours 

1031 

68 

151 

a. In  schools  under  250--10 

903 

133 

164 

b.In  schools      250-499--  7 

831 

132 

75 

c.In  schools      500-999--  5 

755 

176 

36 

d.In  schools    1000-B99--  4 

715 

194 

23 

e.In  schools    2000  plus  3.5 

706 

203 

21 

V.  Library  Seats  per  Pupil 

One  seat  for  every  10  pupils  enrolled 

957 

274 

168 

VI.  Annual  Cost  for  Books 

a. Schools  under  250-^1.50-^375  maximum 

924 

107 

144 

b. Schools      250-499-  1.25-  625  maximum 

820 

81 

119 

c. Schools      500-999-  1.00-1000  maximum 

776 

88 

79 

d. Schools  1000-1999-     .75-1500  maximum 

727 

115 

59 

e. Schools  2000-3000-     .50-1500  minimum 

708 

133 

49 

As  a  result  of  this  investigation  and  the  discussion 
that  followed  in  the  Commission  of  Secondary  Schools,  the 
Committee  on  Standards  was  directed  to  include  the  follow- 
ing orovisions  for  library  maintenance  in  its  recommenda- 
tions for  the  year  1930-1931: 

Personnel 

a.  Schools  of  1000  or  more  pupils,  at  least  one  full- 
time  librarian  who  is  professionally  trained  and  holds  a 
bachelor' s  degree  or  its  eo^ivalent. 
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b.  Schools  of  less  than  1000  pupils,  oart-time  teacher- 
librarian  with  technical  library  training. 

c.  Proper  allowance  for  library  aid. 

Books  and  Periodicals 

a.  Cataloged  library  of  800  live  books  chosen  to  serve 
the  needs  of  the  school. 

b.  About  15  periodicals  chosen  to  serve  school  needs. 

c.  Proper  allowance  to  be  made  for  public  library  aid. 

Budget 

a.  At  least  |200  a  year  for  books  and  periodicals. 

b.  At  least  $5.75  per  pupil,  according  to  local  condi- 
tions. 

The  foregoing  standards  were  adopted  by  the  North  Cen- 
tral Association  of  Colleges  and  Secondary  Schools  on 
March  21,  1930. 
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LIBRARY  STANDARDS  FOR  THE  ASSOCIATION  OP 

COLLEGES  AND  SECONDARY  SCHOOLS  OP  THE 
SOUTHERN  STATES 

The  Association  of  Colleges  and  Secondary  Schools  of  the 
Southern  States  has  adopted  six  revised  library  standards  for 
the  schools  included  within  the  territory  of  the  Association. 
The  Southern  Association  has  jurisdiction  in  the  states  of 
Alabama,  Florida,  Georgia,  Kentucky,  Louisiana,  Mississippi, 
North  Carolina,  South  Carolina,  Tennessee,  Texas,  and  Vir- 
ginia.    These  standards  represent  a  ver^  comprehensive  set  . 

of  objectives  for  schools  of  various  sizes  to  attain.  They 

(1) 

are  presented  herewith  in  detail. 

STANDARD  NUMBER  I 
Books,  Periodicals,  and  Newspapers 
The  provisions  of  Standard  Number  I  are  as  follows: 
1.  Enrollment  of  100  or  less  student S--500  well-select- 
ed books,  exclusive  of  government  documents  and  textbooks, 
to  meet  the  needs  for  reference,   supplementary  reading  and 
cultural  and  inspirational  reading.     Also  one  good  general 
newspaper  in  addition  to  the  local  one,  and  a  well-selected 
list  of  from  5-10  periodicals,   suitable  for  students'  use. 
Books  selected  from  state  approved  list  or  from  lists  ap- 
proved hj  Southern  Association. 

(1)  Libraries  in  Accred.  High  Schools  of  the  Assoc.  of  Col- 
leges and  Secon.  Schools  of  the  Southern  States--By  D.  S. 
Campbell-Division  of  Surveys  and  Field  Studies-George  Pea- 
bod77"  College,  Nashville,  Tennessee. 
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2.  Enrollment  of  100-200  students — 500-1000  well-select- 
ed books  averaging  5  per  student.     Also  good  general  news- 
paper and  well-selected  list  of  from  5-15  periodicals  suit- 
able for  students'  use. 

3.  Enrollment  of  200-500  student S--1000-2500  well- se- 
lected books,  newspapers,  and  from  15-30  suitable  periodi- 
cals. 

4.  Enrollment  of  500-1000  student S--2500-5000  well- se- 
lected books,  newspapers,  and  25-50  suitable  periodicals. 

5.  Enrollment  1000  or  more  students — 5000  or  more  well- 
selected  books,  newspaper s,  and  at  least  40  suitable  periodi- 
cals. 

STANDARD  NUMBER  II 
LIBRARIAN 

The  provisions  of  this  standard  are  as  follows: 

1.  Enrollment  of  100  or  less  student s--Teacher-libra- 
rian  with  at  least  6  semester  hours  in  Library  Science.  Ex- 
cused from  certain  number  of  hours  of  teaching  and  thus  al- 
lotted definite  time  for  library  work,  with  regular  hours  in 
the  library.     Sufficient  student  help  trained  by  the  teacher- 
librarian  to  keep  the  library  open  all  day,  but  open  only 
under  supervision. 

2.  Enrollment  of  100  to  200  student s--Half -time  libra- 
rian with  a  one-year  course  of  24-30  semester  hours  in  an 
accredited  library  school,  or  half-time  with  college  gradua- 
tion including  12  semester  hours  in  Library  Science. 
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3.  Enrollment  of  200  to  500  student s- -Full-time  libra- 
rian with  same  Qualifications  and  educational  background  as 
teachers,  including  24-30  semester  hours  in  an  approved  li- 
brary school.     One  or  two  year's  teaching  experience  is  very 
de  sirable . 

4.  Enrollment  of  500  to  1,000  student s--Same  as  above, 
with  sufficient  help  and  some  experience  in  teaching  or  li- 
brary especially  desirable. 

5.  Enrollment  of  1,000  or  more  student s--Pull-time  li- 
brarian with  college  graduation  and  at  least  24-30  semester 
hours  in  an  approved  library  school.     Teaching  and  library 
experience  especially  desirable--a  good  contact  with  chil- 
dren already  established.     For  every  1,000,  or  major  frac- 
tion thereof,  enrollment,  there  shall  be  an  additional  full- 
time  trained  librarian. 

STANDARD  NUMBER  III 
APPROPRIATION 

The  provisions  of  Standard  Number  III  are  as  follows: 

1.  Enrollment  of  500  or  less  student s- -Annual  appro- 
priation of  at  least  .*>1.00  per  student  per  year  for  books, 
periodicals,  etc.,  exclusive  of  salaries. 

2.  Enrollment  of  more  than  500  student s--Annual  appro- 
priation of  at  least  $  .75  per  student  per  year  for  books, 
periodicals,  etc.,  exclusive  of  salaries. 
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STANDARD  NUMBER  IV 
COURSE  IN  USE  OP  LIBRARY 
The  provision  of  this  standard  is  as  follows: 
Course  of  at  least  12  lessons  in  the  use  of  the  library 
given  "by  the  librarian  or  teacher-librarian,  preferably  in 
first  year  of  high  school.     (This  course  is  required  in  all 
schools. ) 

STANDARD  NUMBER  V 
ORGANIZATION 

The  provisions  of  Standard  Number  V  are  as  follows: 

1.  Enrollment  of  100  or  less  students--At  least  an  ade- 
auate  shelf  list  made  and  an  adeauate  loan  system  installed. 

2.  Enrollment  of  more  than  100  student s- -Card  catalogs, 
shelf  lists  accession  record  and  adeouate  loan  system. 

STANDARD  NUMBER  VI 
EQUIPMENT 

The  provisions  of  Standard  Number  VI  are  as  follows: 

1.  Enrollment  of  100  or  less  students  to  200--Separate 
classroom  or  end  of  study  hall  fitted  up  with  shelving, 
tables,  and  chairs;  always  accessible  to  students,  but  under 
supervi  sion. 

2.  Enrollment  of  200  to  500  student s--Senarate  room 
equioned  with  tables,  chairs,   shelves,  loan  desk,  magazine 
rack,  bulletin  boards,  catalog  case,  typewriter,  and  other 
essential  office  equinment.     Room  should  be  large  enough  to 
accommodate  one-tenth  of  enrol] ment,  allowing  25  square  feet 
per  person. 


t 


19 


3.  Enrollment  of  500  to  1,000  student s-- Same  as  above 
with  separate  library  work  room  and  essential  off ice  equip  - 
ment . 

4.  Enrollment  of  1,000  or  more  student s- -Same  as  above 
with  additional  equipment  to  meet  needs.     If  possible  sepa- 
rate rooms  for  conference  and  for  instruction  in  the  library 
are  desirable. 

(If  necessary,  where  imnossible  to  get  space  in  school 
building  now  in  use  for  groups  2  and  3,   study  hall  might  be 
taken  over  as  library,  provided  it  is  properly  equipped  and 
sufficient  trained  help  Drovided  to  guide  and  aid  in  read- 
ing as  well  as  supervise  study.     At  least  two  full-time 
trained  librarians  for  4.) 

"At  a  meeting  of  the  Joint  Library  Committee  of  the  As- 
sociation in  Atlanta,  Georgia,  January  10,  1930,  the  follow- 
ing resolution  was  passed: 

That  the  chairman  of  the  Joint  Library  Committee  of  the 
Association  request  the  Division  of  Surveys  and  Field 
Studies  of  George  Peabody  College  for  Teachers,  Nash- 
ville, Tennessee,  to  make  a  survey  of  library  condi- 
tions in  the  schools  in  the  territory  of  the  Southern 
Association. 

The  reauest  was  granted  and  the  Division  of  Surveys  and 
Field  Studies  began  immediately  to  make  preliminary  plans 

for  the  proposed  study.     This  study  has  been  a  cooperative 
enterprise  with  the  Joint  Library  Committee  acting  in  a 
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directive  and  con suit ive  capacity,  and  the  Division  of  Sur- 
veys and  Field  Studies  carrying  on  the  active  field  and  of- 
fice work. 

In  order  to  determine  the  status  of  the  libraries  with 
respect  to  the  revised  standards  of  the  Association,  an  in- 
formation blank,  based  on  the  standards,  was  formulated. 
This  information  blank,  accompanied  by  a  letter  of  explana- 
tion, was  sent  in  duplicate  to  all  the  schools  included  in 
the  published  list  of  the  Association.     A  second  letter  was 
sent  out  two  months  later.     At  the  same  time  the  Director  in 
each  state  was  given  a  list  of  those  schools  that  had  not  re- 
turned their  reports  and  was  asked  to  urge  the  delinquent 
schools  in  their  respective  states  to  send  in  their  reports 
at  their  earliest  convenience.     A  final  letter  was  sent  to 
all  schools  which  had  not  yet  replied,  giving  October  first 

as  the  final  date  for  receiving  renorts  to  be  included  in 
(1) 

the  study." 

Summaries  of  the  information  obtained  were  transferred 
to  master  tables,  arranged  by  states,  and  comparisons  made. 
A  summary  of  the  schools  of  the  eleven  states  in  the  South- 
ern Association  with  respect  to  all  six  of  the  revised  stan- 
dards is  given  in  the  following  table. 

(1)  Libraries  in  the  Accredited  High  Schools  of  the  Associa- 
tion of  Colleges  and  Secondary  Schools  of  the  Southern 
States--By  D.S.  Campbell,  George  Peabod.y  College,  Nashville, 
Tennessee , -Division  of  Surveys  and  Field  Studies. 
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A  Summary  by  States  Showing  the  Number  and  Per  Cent 
of  Schools  Meeting  Each  of  the  Revised  Library  Standards 


T\Tr>  of 

01/IJ.U  (J  J.  o  • 

"Wo 

School s 

Meeting  Standard 

o  Tj  sl  Li  e 

rtfcjp  UI  UcU 

1 

JL 

2 

3 

4 

5 

6 

Alabama 

67 

63 

22 

1 

37 

4 

27 

28 

Florida 

109 

89 

33 

9 

34 

3 

36 

30 

Georgia 

105 

71 

27 

5 

25 

6 

26 

29 

Kentucky 

118 

102 

33 

7 

53 

9 

60 

51 

Louisiana 

191 

82 

38 

4 

46 

9 

32 

45 

Mississippi 

64 

55 

38 

7 

46 

4 

25 

34 

North  Carolina 

95 

88 

36 

7 

47 

4 

36 

32 

South  Carolina 

57 

46 

8 

2 

19 

0 

12 

10 

Tennessee 

85 

80 

28 

5 

38 

6 

37 

28 

Texas 

207 

166 

68 

5 

110 

9 

84 

58 

Virginia 

97 

80 

32 

4 

33 

7 

25 

38 

Total 
Per  Cent 

1105 

922 

363 

54 

488 

61 

400 

401 

39.4 

5.7 

52.9 

6.6 

43.4 

43.5 

Not  one  of  the  922  schools  meets  the  reauirements  of  all 


six  standards.     The  highest  number  of  schools  conforming  to 
all  the  requirements  of  any  one  standard  is  488,  or  52.9  per 
cent,  which  meet  the  requirements  of  Standard  No.  Ill,  deal- 
ing with  appropriations  for  books,  periodicals,  etc.  The 
lowest  number  conforming  to  all  the  reouirements  of  a  given 
standard  is  54,  or  5.7  per  cent,  which  meet  the  reouirements 
of  Standard  No.  II,  dealing  with  the  librarian. 
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The  per  cent  of  schools  meeting  a  given  standard  de- 
creases generally  as  the  size  of  the  schools  increases.  How- 
ever, in  the  case  of  Standard  No.  V,  which  has  to  do  with  li- 
brary organization,  the  reverse  is  true. 

The  greatest  deficiency  is  found  with  respect  to  the 
training  of  the  librarian  and  the  time  devoted  to  library 
duties,  Standard  No.  II,  and  with  respect  to  the  giving  of 
courses  in  the  use  of  the  library,  Standard  No.  IV. 
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LIBRARY  STANDARDS  OP 
THE  NEW  ENGLAND  ASSOCIATION 
OP  COLLEGES  AND 
SECONDARY  SCHOOLS 

"A  good  library  is  an  essential  feature  of  every  well 
eouipped  high  school.     An  acauaintance  with  the  important 
books  in  the  various  fields  and  at  least  a  fair  skill  in 
finding  the  facts  and  material  stored  in  books  is  an  impor- 
tant part  of  an  education.     The  newer  methods  of  teaching, 
such  as  the  project  and  directed  learning,  make  the  high 
school  library  a  vital  part  of  the  school  work.     Under  the 
best  conditions  the  librarv  is  a  laboratory  or  workshop  for 
all  the  departments  of  the  high  school.     The  work  in  English, 
in  history  and  the  other  social  studies,  and  in  science,  if 
it  is  to  be  most  efficient,  must  make  large  use  of  reference 
books.     The  class  work  in  foreign  languages,  the  fine  arts, 
household  arts,  manual  training  and  the  commercial  subjects 
can  be  greatly  enriched  by  a  good  school  library. 

It  is  now  also  well  recognized  that  the  usefulness  of 
the  school  library  can  be  greatly  increased  by  a  trained  li- 
brarian.    In  all  schools  of  500  or  more  pupils  there  will  be 
useful  work  for  a  full-time  librarian.     In  smaller  schools 
some  teacher  should  be  relieve^  of  a  part  of  the  usual  teach- 
ing duties  and  assigned  to  work  in  the  library.     If  the  right 
teacher  can  be  found,  it  will  be  a  happy  arrangement  in  the 


24 


smaller  schools  to  combine  the  duties  of  librarian  and  dean 
of  girls,   so  arranging  the  schedule  that  there  will  be  suf- 
ficient time  for  the  duties  and  opportunities  of  these  two 
(1) 

offices." 

The  standards  for  high  school  libraries  adopted  in  1921 
by  the  New  England  Association  of  Colleges  and  Secondary 
Schools  give  strong  supoort  to  the  above  statements.  These 
standards  are  in  part  as  follows: 

1.  There  shall  be  a  school  library  properly  housed  and 
cared  for,  so  located  as  to  be  accessible  during  the  entire 
school  day.  A  study  room,  if  properly  furnished,  may  serve 
as  a  room  for  the  library. 

2.  Schools  of  500  pupils  should  have  2000  volumes  and 
in  addition  at  least  one  volume  for  every  pupil  in  excess  of 
500  in  the  member shio.     The  library  of  even  the  smallest  high 
school  should  have  at  least  one  good  encyclopedia,  one  una- 
bridged dictionary,  a  good  gazetteer  or  atlas,  and  copies  of 
the  most  necessary  and  useful  reference  books. 

3.  The  reading  room  of  the  library  should  be  capable  of 
accommodating  at  one  time  from  5  per  cent  to  10  per  cent  of 
the  number  of  pupils  in  the  building, 

4.  Regular  additions  to  the  library  should  be  made. 
Annual  expenditure  for  books  and  magazines  should  be  at  least 
25c?'  per  oupil . 

(1)   Supplement  to  Library  Service  for  Schools,  Bulletin  No. 9 
1920-Massachusetts  State  Department  of  Education,  Boston. 
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5.  It  is  recommended  that  there  be  a  trained  school  li- 
brarian; where  this  is  not  feasible  the  library  shall  be  un- 
der the  charge  of  a  competent  teacher. 

6.  Systematic  instruction  in  the  use  of  the  library 
shall  be  given. 

If  the  high  school  library  is  to  be  most  serviceable, 
it  must  be  so  located  as  to  be  easily  accessible  to  pupils 
and  teachers.     In  the  larger  buildings,  the  best  recent  prac- 
tice puts  the  library  adjacent  to  the  study  room  or  some- 
times between  these  study  rooms.     The  regulations  of  the 
school  should  make  it  possible  to  loan  books  to  pupils  under 
uroper  restrictions.     It  is  also  of  vital  importance  that 
the  ouoil  be  allowed  to  make  use  of  the  school  library  dur- 
ing his  spare  periods  in  the  school  day.     This  privilege 

should  be  so  controlled  that  the  librarv  may  be  used  to  the 

(1) 

best  advantage. 

(THE  ABOVE  ASSOCIATIONS  ARE  NOT  UNIFORM  IN  THEIR  INSISTANCE 
UPON  ADHERENCE  TO  THEIR  LIBRARV  STANDARDS  IN  THE  ACCREDITING 
OP  HIGH  SCHOOLS.     THE  NORTH  CENTRAL  ASSOCIATION  IS  PROBABLY 
THE  MOST  RIGID  IN  ITS  REQUIREMENTS.     IN  NEW  ENGLAND,  THE  QUES 
TION  OF  LIBRARY  STANDARDS  IS  LEFT  MORE  OR  LESS  TO  THE  DISCRE- 
TION OF  THE  LOCAI,  AUTHORITIES.) 

(1)   School  Library  Yearbook  Number  Four ,-A.L.A. ,  Chicago, 
1931. 
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A  SURVEY  OF  MASSACHUSETTS 
HIGH  SCHOOL  LIBRARIES 

The  statistics  appearing  in  the  tables  which  follow 
v/ere  compiled  from  the  high  school  reports  filed  with 
the  State  Department  of  Education  for  the  year  1931. 

Detailed  information  is  given  in  the  tables  on  high 
school  libraries  in  schools  with  an  enrollment  of  from 
200  to  500  and  5C0  to  1000. Data  is  not  presented  for 
schools  of  larger  and  smaller  enrollment , because  it  was 
necessary  to  delimit  for  the  purposes  of  this  thesis. 
Moreover , it  was  found  that  the  majority  of  school  libra- 
ries are  to  be  found  in  the  schools  v/ith  enrollments  of 
200  to  500  and  500  to  1000. 

However, the  summary  table  includes  data  from  all 
high  school  libraries  in  the  state. 
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A  fairly  comprehensive  idea  of  the  facilities  of  Massa- 
chusetts high  school  libraries  may  he  gained  from  the  data 
furnished  in  the  preceding  tables.     It  is  apparent  that  the 
conditions  are  by  no  means  ideal.     However,  Massachusetts  is 
not  so  far  behind  certain  other  states  that  are  reputed  to 
be  most  progressive  in  educational  matters. 

As  has  been  observed,  only  38  high  schools  report  that 
a  full-time  librarian  is  in  charge  of  the  school  library.  In 
three  school  systems,  the  librarian  divides  her  time  between 
the  junior  and  senior,  high  schools,  and  in  five  schools  some 
library  service  is  given  by  the  Public  Library.     Pour  of  the 
librarians  listed  as  full-ti1  e  librarians  have  no  teaching 
schedules,  but  perform  various  administrative  duties.  One 
supervises  the  preparation  for  college,  normal,  and  textile 
schools;  three  are  deans  of  girls,  with  additional  duties 
such  as  supervision  of  dramatics,  and  of  preparation  for  col- 
lege, etc. 

All  of  the  full-time  librarians  are  in  schools  which 
have  an  enrollment  of  more  than  200.     In  the  smaller  schools 
and  in  most  of  the  large  schools,  the  library  has  been  placed 
in  charge  of  a  teacher  without  library  training  or  exoerience. 
One  high  school  has  engaged  a  librarian  who  gives  5/6  of  her 
time  to  the  library  and  1/6  to  the  teaching  of  history.  Three 
teachers  who  are  carrying  schedules  of  from  17  to  20  hours  a 
week  have  been  sufficiently  interested  in  their  library  work 
to  take  summer-school  courses  in  this  field.     In  a  few  schools 
the  Drograms  of  the  teachers  assigned  to  the  libraries  have 
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been  lightened.  In  a  majority  of  schools,  the  supervision 
of  the  library  is  added  to  the  already  heavy  burden  of  the 
teacher. 

The  Massachusetts  State  Department  of  Education  is  very 
much  interested  in  improving  the  facilities  and  uses  of 
school  libraries  as  evidenced  by  statements  made  in  their 
annual  reports.     This  statement  is  found  in  the  1923  report: 
"A  very  imoortant  aid  to  good  work  is  an  adeauate  and  well- 
selected  school  library.     It  is  expected,  of  course,  that 
all  high  schools  will  use  the  public  library  as  much  as  pos- 
sible, but  the  oublic  library,  even  when  well  eauipped  with 
reference  and  other  books  suitable  for  the  use  of  pupils  in 
the  high  school  is  not  a  substitute  for  a  good  library  in 
the  school  building,  accessible  at  all  times  to  the  pupils 
and  teachers.     An  examination  of  many  high  school  libraries 
in  the  state  by  the  supervisor  of  secondary  education  has 

shown,  almost  without  exception,  that  these  libraries  are 

(1) 

inadeouate  for  the  service  they  ought  to  render." 

The  1925  report  again  refers  to  school  libraries  as  fol- 
lows:    "The  Department  of  Education  is  greatly  interested  in 
improving  the  reference  libraries  in  the  high  schools  of  the 
State.     A  good  library  in  the  school,  at  all  times  easily  ac- 
cessible to  teachers  and  pupils,  is  necessary.     The  library 
must  be  the  working  laboratory  of  most  of  the  departments. 

(1)  Massachusetts  Department  of  Education,  Annual  Report, 
Part  I  p.  14,  1923. 
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This  is  essential  for  the  employment  of  the  best  methods  of 

instruction  and  for  the  securing  of  the  best  results  of  such 

instruction.     The  quality  and  size  of  the  high  school  libra- 
CD 

ry  still  leaves  much  to  be  desired."       In  the  same  report 
the  Department  suggests  that  "there  shall  be  four  volumes 
per  pupil  up  to  five  hundred  pupils  and  one  volume  Der  pupil 
in  excess  of  five  hundred.     This  is  a  minimum  standard  and 
should  be  understood  to  mean  carefully  selected,  usable 
books,  exclusive  of  text  books.     In  1924-25  there  were  only 
41  high  schools  out  of  233  which  met  the  above  standards 
even  without  any  consideration  of  the  kind  and  quality  of 
the  books  reported.     A  policy  of  adeauate  annual  appropria- 
tion for  reference  books  is  a  serious  need. ..In  order  that 
the  best  results  may  be  obtained  from  the  library,  it  is 
also  important  in  the  larger  schools  that  there  be  a  train- 
ed librarian.     In  the  smaller  school  some  teacher  or  teach- 
ers should  be  given  time  from  their  regular  nrogram  to  carrv 

(2) 

on  as  well  as  possible  the  work  of  the  librarian." 

In  the  matter  of  seating  capacity  most  schools  meet  the 
recommendation  of  from  5-10  per  cent  of  the  school  enroll- 
ment as  suggested  by  the  "Certain  Report."     There  are  47 
schools  in  the  state  that  do  not  provide  for  as  much  as  5 
per  cent  of  the  enrollment. 

(1)  Massachusetts  Department  of  Education,  Annual  Report, 
Part  I  p.  11,  1925 

(2)  Ibid. 
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Thirty-one  of  these,  however,  are  in  the  schools  of  over 
1000  oupils  where  one  would  exoect  it  to  be  difficult  to 
meet  this  reauirement  in  every  case.  There  are  thirteen 
schools  in  the  500-1000  class  that  do  not  have  a  library 
seating  capacity  of  5  per  cent,  and  but  three  schools  in 
the  200-500  class. 

It  is  noteworthy  that  library  instruction  is  given  in 
but  72  high  schools,  or  29  per  cent.     There  are  some  com- 
munities where  instruction  in  the  use  of  books  is  given  by 
the  public  library.     As  the  need  for  instruction  in  the  use 
of  books  comes  to  be  more  appreciated  among  the  school  ad- 
ministrators, there  will,  no  doubt,  be  an  increase  in  the 
schools  offering  this  valuable  service. 


» 
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A  SURVEY  OF  HIGH  SCHOOL  LIB RABIES 
IN  THE  STATE  OF  CALIFORNIA 

1928 


The  following  observations  are  the  result  of  question- 
naires sent  out  in  1928  by  the  California  School  Library 
Association. Two  hundred  and  fifty-four  of  the  three  hund- 
red and  sixty- two  senior  high  schools  in  the  state  sent 
in  replies. 


f 
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SURVEY  OF  CALIFORNIA  HIGH  SCHOOL  LIBRARIES 


(1) 


Number  of  Schools 
in  state 

Number  reporting 
Per  Centage 

Number  maintain- 
ing school  libr. 

Librarians  in 
charge 


500  or  less 
Enrollment 

261 


163 
159 


1  full-time 
25 

1  Dart-time 
115 

No  designated 


500-1000  1000-2000  Over  2000 
Enrollment    Enrollment  Enrollment 


45 


39 

87^ 

39 


31 


30 

97< 

30 


25 


22 

88< 

20 


1  full-time  2  full-time  2  full-time 
28  7  12 

1  Dart-time  1  full-time  1  full-time 
llwith  cleri-  with  cleri- 
cal assts.  4  cal  assts.5 


person  in  chg . 72<full-time  1  full-time  1  full-time 
19  18     ^  3 

1  part-time60<have  2 

1  full-time 
37<^have  assts. 


Library  separate 
from  study  hall 

Seating  capacity 


120 


33 


27 


18 


cal s , including 
duplicates. 

Book  find,  includ' 
ing  bindery , peri- 
odicals, and  sup- 
plies. 


Under 

30 

-46 

30  to 

50 

-18 

Over 

50 

-17 

Under 

2000 

-77 

2000- 

3000 

-24 

Over 

3000 

-  8 

Under 

20 

-52 

Over 

20 

-51 

Under 

-  7 

J%1.00 

per 

40-  9Under  100-15Under 
50-  7  Over  100-15  Over 
50-21 


Under 


40-12Under 
40-270ver 


-  lUnder 


60-  9Under 
60-190ver 


150-  9 
150-11 


)00-  5 
)00-  5 
)00-  8 

80-11 
80-  7 


-  8Under 


-10 


1.00  per      $1.00  per 


pupil     -  8     pupil       -  5    pupil     -  8 


$1.00  per 
pupil  -  2 


Library  instruc- 
tion. 


^  giving  instruC' 
tion 


None  -85 
1-6  lessons 
-57 

36< 


None  -15  None        -  7 

1-6  lessons    1-6  lessons 
-19  -19 


50< 


63# 


None        -  9 
1-6  lessons 
-11 

55< 


(1)   School  Library  Yearbook,  number  three, 
A.  L.  A.,  Chicago  1929. 
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In  the  following  matters,  the  size  of  the  school 


makes  little  or  no  difference: 

Central  library  Oakland,  SanFrancisc  o ,  L  o  s  Angeles, 

department  and  and  San  Diego  report  some  supervision  by  _ 
cataloging.  central  library  department.     In  Los  Ange- 

les, this  central  library  catalogs  for 
some  of  the  schools,  and  sends  out  a  visit- 
ing cataloger  to  help  in  others.     22  small 
libraries  belong  to  the  county  system 
where  the  cataloging  is  done  for  them.  3 
schools  have  no  catalog,  and  5  others  are 
cataloged  by  students. 

75  schools  have  supervised  study.  The 
majority  of  librarians  reporting  say  the 
effect  on  library  usage  is,  in  general, 
good.     Others  feel  that  the  decreased  num- 
ber of  study  periods,  especially  for  those 
carrying  five  solids,  results  in  students 
using  the  library  less  than  before. 

Library  Entrance  As  few  answers  came  from  the  smaller 

Permit  schools,  this  is  apparently  a  problem  of 

the  larger  ones.     The  following  are  the 
methods  in  general  use: 

1.  Permit  is  by  hall  slip,  issued  either  by 
the  teacher  or  from  the  study  hall--41 

2.  Permit  is  necessary  from  the  teacher  as- 
signing the  lesson--15 

3.  Students  report  directly  to  the  library 
and  fill  out  a  study  hall  slip  which  is 
sent  back  to  the  study  hall  for  the  at- 
tendance check--20 

4.  Study  hall  and  library  are  adjacent  (an 
ideal  situation) --13 

5.  Upper  classmen  are  registered  in  the  li- 
brary for  study--2 

COMMENTS:     It  is  apparent  from  the  above  tabulations  that  the 
schools  which  on  the  whole  have  the  most  active  libraries 
fall  within  the  1000-2000  enrollment  grouo.     The  larger  and 
the  smaller  schools  are  both  falling  short  for  want  of  ade- 
quate library  assistance.     In  the  large  school,  there  is  of 
necessity  too  much  regulation  for  the  individual  help  pos- 
sible in  the  smaller  one. 
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The  reports  received,  indicate  that  all  "but  six  of  the 
schools  have  libraries. 

Three  schools  in  the  500-1000  group  have  assistant  li- 
brarians.    Two  schools  on  the  over  2000  group  have  more  than 
two  full-time  librarians. 

Some  librarians  say  a  room  of  more  than  150  is  difficult 
to  keep  quiet. 

Of  the  77  schools  under  standard  in  the  first  group,  60 
have  less  than  200  enrollment. 

1.00  per  oupil  is  not  sufficient  in  small  schools,  and 
is  more  than  enough  in  large  and  established  schools. 

Instruction  is  usually  given  to  incoming  students. 
Eight  schools  have  worked  out  extended  courses  of  2  or  more 
weeks. 

The  California  School  Library  Association  is  actively 
engaged  in  constructive  committee  work,  urging  certain  li- 
brary legislation  and  more  library  training  schools,  and  in 
preparing  book  lists  and  outlines  for  library  instruction. 


ACTUAL  USES  OF  SCHOOL  LIBRARIES 
IK  CERTAIN  TYPES  OF  SECONDARY  SCHOOLS 
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Summary  tables  of  the  observations  made  on  the  uses  of 
school  libraries  are  presented  herewith. Weekly  tally  sheets 
accompany  the  reports  for  two  schools (Attleboro  and  Boston 
Girls f High  School)  in  order  that  it  may  be  seen  how  the  ob- 
servations were  checked. 

Reports  were  received  from  twenty  schools. The  inadequacy 
of  data  on  four  schools  reporting  made  it  necessary  to  elim- 
inate them. It  was  not  possible  to  obtain  accurate  records 
from  every  school. The  details  are  set  forth  as  they  were  sub- 
mitted with  explanations  of  special  features  of  the  various 
library  situations .Obviously , certain  factors, such  as  attract- 
iveness,book  collection, floor  plan, and  so  forth, do  not  show 
up  in  the  figures  presented. 

It  is  to  be  noted  that  the  schools  included  in  the  inves- 
tigation vary  in  enrollment  and  administrative  policy. The  foll- 
owing schools  reported  definite  information: 

Attleboro  High  School  Hew  Bedford  High  School 

Beverly  High  school  Newton  high  School 

loston  Girls 'High  School  Portland ,Me . , Leering  High 

Lraintree  High  School  Stoneham  High  School 

Erookline  High  School  Watertown  High  School 

Fairhaven  high  School  ..ellesley  High  School 

Fitchburg  High  School  Whitman  High  School 

Gary, Ind., Horace  :.:ann  Winchester  High  School 
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Weekly  tally  sheets  are  included  in  the  report  on  this 
library  to  show  the  particular  circumstances  under  which  the 
library  was  used.     During  two  periods  of  the  day,  the  libra- 
rian teaches  English.     A  teacher  is  in  charge  of  the  library 
at  these  times,  operating  a  study  room.     The  comment  on  the 
tally  sheets  indicates  the  number  using  the  room  as  a  study 
hall  while  the  librarian  is  not  present. 

The  Attleboro  High  School  Library  is  functioning  under 
congested  conditions.     The  library  is  open  from  8:00  A.  M. 
to  3:00  P.  M.,  and  is  crowded  nearly  every  period  of  the  day. 
Often  pupils  are  refused  the  use  of  the  library  because  of 
lack  of  accommodations.     Since  the  library  is  so  crowded,  no 
attempts  have  been  made  to  advertise  it.     The  library  is 
used  as  a  home  room  for  post  graduates,  and  frequently  club 
meetings  are  held  there. 

Library  instruction  is  given  by  the  librarian  to  each 
of  the  Freshman  English  classes.     The  librarian  also  has 
charge  of  the  dramatic  club,  and  coaches  the  school  play. 

December  and  June  are  the  two  months  when  there  are  the 
least  numbers  working  in  the  library.     At  these  times,  many 
classes  are  doing  intensive  work,  having  already  had  intro- 
ductory material  from  the  library,  and  fewer  reference  as- 
signments are  given  out  than  at  other  times. 

Prom  the  figures  in  the  summary  table,  it  may  be  seen 
that  the  number  using  for  assigned  reference  varies  consider- 
ably. 
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The  total  number'  using  for  the  two  week  period  aporoximate s 
85^  of  the  school  enrollment.     Assistance  was  given  by  the 
librarian  to  52^  of  those  using  the  library  facilities.  A 
comparatively  small  number  made  use  of  the  clipping  and  pic- 
ture collection. 

Those  using  for  assigned  reference  in  commercial  work 
were  mostly  commercial  geography  students. 

The  number  of  books  charged  out  overnight  was  ninety- 
three  for  the  first  week,  and  one  hundred  and  thirty-five 
for  the  second,  a  total  of  two  hundred  and  twenty-eight  (228) 
Comparing  the  latter  figure  with  the  enrollment  of  the  school 
it  is  seen  that  25^  of  the  students  took  books  out  for  home 
use . 

Library  permits  are  issued  bv  the  teacher  giving  the  as- 
signment.    The  librarian  issues  slips  to  pupils  for  general 
work  and  reading. 

In  spite  of  the  crowded,  conditions,  the  figures  for  the 
number  using  voluntarily  would  seem  to  show  that  there  is 
considerable  reading  for  pleasure,  or  "browsing  around." 
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Complete  data  are  lacking  on  Beverly  High  School  Libra- 
ry, for  the  librarian  reports  that  the  number  using  prevents 
the  keeping  of  an  accurate  record. 

Beverly  has  a  very  fine  high  school  library  with  3000 
volumes,  and  a  seating  capacity  accommodating  5r''  of  the 
school  enrollment.     There  are  conference  rooms  adjoining  the 
library  which  may  be  used  by  pupils  at  the  request  of  a  tea- 
cher and  with  the  approval  of  the  librarian.     Not  more  than 
two  pupils  may  use  a  conference  room  at  one  time  without 
special  permission  from  the  librarian. 

Library  instruction  is  given  by  the  librarian  in  the 
library.     The  amount  of  instruction  given  varies.     It  amounts 
to  approximately  15  periods  a  year.     During  September,  Fresh- 
men classes  come  to  the  library  for  an  introductory  talk  on 
the  library,  its  resources,  and  its  uses. 

Library  slins  are  reouired  of  all  nunils  using  the  li- 
brary during  school  hours.  No  slip  is  needed  either  before 
or  after  school.  The  library  is  open  all  day.  Slips  are 
issued  by  the  teacher  for  whom  the  work  is  to  be  done.  Pu- 
pils who  have  study  periods  on  Friday  may  spend  them  in  the 
library  reading  books  or  magazines,  if  they  obtain  a  slip 
from  the  librarian  before  8:15  Friday  morning. 

Books  and  magazines  are  loaned  for  overnight,  and  if 
they  are  not  in  special  demand,  they  may  be  kept  two  weeks. 

The  punils  and  teachers  are  kept  accmainted  with  the 
resources  of  the  librarv  through  a  bi-weekly  bulletin  issued 
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by  the  librarian.     This  is  read  by  the  teacher  in  each  home 
room.     The  library  is  further  advertised  by  having  a  section 
in  the  school  paper,  in  which  items  of  interest  are  inserted 
from  time  to  time. 

It  can  be  seen  from  the  figures  in  the  preceding  table 
that  there  is  a  siz  a  ble  group  of  pupils  who  use  the  library 
voluntarily.     The  librarian  states  that  pupils  make  the  most 
of  the  opportunity  to  use  their  free  periods  on  Friday  for 
coming  to  the  library  to  read  for  enjoyment  or  on  some  spe- 
cial hobby. 

The  above  record  was  made  during  examination  week  when 
library  attendance  usually  drops  off  about  one  third. 

The  figure  in  the  unclassified  column  includes  work  for 
French,  German,  Art,  Music,  etc. 
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6.  Are  there  reserve  shelves  for  required  reading  in 
various  subjects?  YES. 

7.  Are  there  "bulletin  boards  maintained  by  departments? 

YES. 

8.  Is  library  instruction  given  by: 

Librarian  in  the  library?  YES. 

Librarian  in  lecture  room?  YES. 

In  English  classes?     Fr.,  Soph.,  Jr.,  Sr.,  ALL, 

YES. 

The  Girls'  High  School  of  Boston  has  an  excellent  li- 
brary of  5500  volumes.     The  school  enrollment  is  1683  with 
a  library  capacity  of  91.     There  are  conference  rooms  and  a 
well  equipped  work  room.     As  one  enters  the  library  room,  he 
is  conscious  of  a  real  welcoming  and  homelike  atmosphere. 
There  are  easy  chairs  and  a  bridge  lamp  attractively  arrang- 
ed in  an  alcove  that  contains  the  namphlet  cases  and  special 
displays. 

All  punils  are  free  to  use  the  library  for  reference 
work  or  general  reading  during  any  study  period.     They  mere- 
ly make  out  a  si in  indicating  that  they  are  in  the  library. 
This  slip  is  sent  to  the  study  hall  as  an  attendance  check. 

Library  instruction  is  given  by  the  librarian  either  in 

the  library  or  a  lecture  room.     All  English  classes  receive 

some  instruction  in  the  use  of  books  and  the  library  during 

the  year.     The  amount  of  instruction  varies  from  year  to 

year.     The  course  in  library  instruction  was  prepared  and 

worked  out  by  Miss  Ruth  M.  E.  Hennig,  the  school  librarian. 

The  lesson  outlines  for  this  course  have  been  accepted  by 

the  Boston  School  Committee,  and  published  for  use  in  all 
the  Boston  High  Schools. 


♦ 


There  is  a  very  active  library  club  in  this  school. 
The  members  of  the  club  serve  as  library  assistants  when 
needed.     Entertainments  and  assembly  programs  are  present- 
ed by  the  library  club.     Occasionally  proceeds  are  netted 
from  these  affairs  which  are  used  as  a  library  fund  for 
books.     The  library  club  edits  a  section  on  the  school  li- 
brary for  the  school  paper.     These  devices,  together  with 
bulletin  boards  and  special  displays,   serve  as  effective 
methods  in  advertising  the  library. 

From  the  table  recording  the  uses  of  this  library,  the 
following  items  are  of  especial  interest: 

1.  Number  using  for  general  reading.     Such  reading  in- 
cludes work  in  music  and  art. 

2.  Numbers  assisted  by  the  librarian.     (The  librarian 
does  display  a  remarkably  fine  cooperative  attitude, 
willing  and  anxious  to  render  aid  wherever  she  can. 

3.  Language  and  Mathematics  departments  use  the  libra- 
ry more  than  is  customary  in  most  schools. 

4.  Considerable  use  made  of  the  librarv  facilities  for 
vocational  guidance. 

5.  Uses  of  library  for  extracurricula  purposes  are  nu- 
merous. 
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6.  Are  there  reserve  shelves  for  required  reading  in 
various  subjects?    YES,  AND  A  DISPLAY  BOOK  CASE. 

7.  Are  there  bulletin  boards  maintained  by  departments? 
YES. 

8.  Is  instruction  in  the  use  of  the  library  given: 

By  Librarian  in  the  library?  YES. 

By  Librarian  in  lecture  room? 

In  English  classes?    PR.  YES  SOPH.  JR.  SEN. 

Braintree  High  School  has  a  very  attractive  and  well- 
equipped  library.     It  is  one  of  the  few  school  libraries  in 
Massachusetts  that  has  all  the  books  recommended  in  the  "List 
of  Books  for  High  School  Libraries,"  published  by. the  Massa- 
chusetts State  Department  of  Education. 

The  school  is  operating  on  the  double  session  plan  with 
the  upper  classes  having  six  periods  in  the  morning,  and  the 
two  lower  classes  attending  five  periods  in  the  afternoon. 
The  library  is  o^en  during  both  sessions. 

The  librarian  gives  five  periods  of  instruction  in  the 
use  of  books  and  libraries  to  each  of  the  Freshman  English 
classes.     The  instruction  is  given  in  the  library  room. 

Library  permits  are  issued  by  the  subject  teachers  mak- 
ing assignments.     Thev  are  presented  to  the  librarian,  and 
returned  to  the  study  hall  as  an  attendance  check.  Occa- 
sionally entire  classes  are  brought  to  the  library  by  their 
teacher  when  they  have  extra  supplementary  work.     This  en- 
ables each  pupil  to  have  the  most  possible  material  avail- 
able on  his  sub.iect.     (The  first  two  weeks  record  in  the 

preceding  table  includes  six  English  classes,  entire,  actual- 
ly in  the  library.) 
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The  librarian  reports  that  voluntary  reading,  as  a  regu- 
lar practice,  has  been  dispensed  with,  except  as  a  pupil  may 
have  time  after  finishing  his  reference  work.     The  double 
session  arrangement  is  partially  responsible  for  discontinu- 
ing this  voluntary  reading.     Moreover,  it  was  found  that 
many  pupils  were  simply  using  the  library  as  a  means  of  es- 
caping from  study  rooms.     It  is  interesting  to  observe  from 
the  figures  in  the  table,  however,  that  the  number  using 
voluntarily  during  a  four  week  period  is  comparatively  large 
(614) . 

The  clipping,  picture,  and  magazine  collection  are  in 
active  use  in  this  library.     887  pupils  used  this  facility 
while  the  record  was  kept.     The  collection  is  kept  up-to- 
date,  and  much  interest  is  evinced  by  the  pupils  in  this 
phase  of  the  library  service. 

The  figures  for  science  and  commercial  pupils  using  the 
library  are  ordinarily  much  larger.     Both  of  these  depart- 
ments call  for  a  great  deal  of  library  work  during  the  year. 
It  so  happened  that  their  reference  work  did  not  come  at  the 
time  these  observations  were  made. 

Among  the  various  reports  received,  Braintree  has  as 

broad  a  distribution  of  uses  of  its  library  facilities  as 

any  of  the  schools.     Other  distinguishing  features  of  this 

library  are:     faculty  makes  frequent  use  of  the  service, 

large  numbers  avail  themselves  of  current  information  in  the 

clipping,  picture,  and  magazine  files,  and  the  active  book 
circulation. 
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It  may  be  said  that  Braintree  has  a  live  and  much  used 
school  library.     A  total  of  2359  pupils  used  the  library  for 
the  four  weeks  that  this  record  was  kept. 
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7.  Are  there  "bulletin  boards  maintained  by  departments? 
NO.     LIBRARV  MAINTAINS  THEM  FOR  ALL  DEPARTMENTS  IN  CORRIDOR 
ADJOINING  TEE  LIBRARY. 

8.  Is  instruction  in  the  use  of  the  library  given: 

By  Librarian  in  the  library? 

By  Librarian  in  lecture  room? 

In  English  classes?    YES  PR.  SOPH.  JR.  SR. 

ALL  YES. 

The  organization  of  Brookling  High  School  Library  is 
different  from  that  in  most  high  schools  in  Massachusetts. 
The  Public  Library  errroloys  the  school  librarian  and  assist- 
ant school  librarian,  buys  the  books,  catalogs  them,  rebinds 
and  mends  them.     The  school  department  furnishes  the  room, 
nays  for  its  unkeep,  for  supplies,  and  for  magazines  used  in 
the  library. 

The  fact  that  the  Public  Library  does  so  much  of  the 
mechanical  work  connected  with  the  school  library  leaves  the 
librarian  free  for  reference  work  with  the  pupils,  and  for 
instruction  in  the  use  of  the  library.     This  instruction  is 
given  to  every  English  class  in  the  school.     Library  classes 
come  to  the  library  for  their  instruction.     Each  pupil  has 
to  do  several  library  contracts  (Seniors  2,  Juniors  3, Sopho- 
mores 3,  Freshmen  3)  which  count  about  x  of  the  English  mark. 

Library  slips  are  issued  by  the  librarian  at  the  begin- 
ning of  each  period.  Teachers  may  grant  permits  for  special 
assigned  work. 

The  library  room  is  conveniently  located  with  attrac- 
tive quarters.     The  accommodations  are  inadeou.ate,  however, 
for  the  numbers  that  have  to  be  catered  to.     The  librarian 
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states  that  it  is  necessary  to  turn  pupils  away  nearly  every 
oeriod,  and  even  then  congestion  in  the  use  of  the  facili- 
ties results. 

There  is  a  library  reading  club  comprising  about  twenty- 
five  girls  who  assist  in  the  school  library  a  period  a  week. 
They  take  around  attendance  slips,  prepare  the  magazines  for 
circulation,  do  simple  mending,  file  material  in  the  pamph- 
let file,  and  anything  else  that  will  be  of  service  to  the 
library.     Several  times  a  year  they  meet  for  social  and  lit- 
erary enjoyment. 

Reading  circles  are  conducted  by  the  librarian.  These 
are  informal  book  clubs  to  whom  the  librarian  reads  choice 
bits  of  literature.     The  attendance  is  entirely  voluntary, 
and  many  interesting  discussions  grow  out  of  these  informal 
gatherings. 

It  is  aoparent  from  the  observations  made  in  this  li- 
brary that  the  library  service  is  available  to  a  rather 
limited  number  of  the  student  body  because  of  lack  of  accom- 
modations.    However,  all  pupils  are  brought  into  contact 
with  the  school  library  through  the  unit  nlan  of  library  in- 
struction in  every  English  class. 

The  number  using  pamphlets  and  pictures  shows  that  this 
branch  of  library  service  is  very  active.     This  phase  of  li- 
brary work  is  becoming  one  in  which  pupils  show  considerable 
interest.     Many  school  administrators  question  the  value  of 
visual  aids  such  as  are  offered  in  these  collections.  The 
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pupils'  preference  for  these  materials  should  warrant  the 
careful  attention  and  consideration  of  the  authorities.  It 
is  well  known  by  teachers  who  work  directly  with  pupils  in 
their  subject  preparation  that  pamohlet,  picture,  and  maga- 
zine collections  serve  as  real  TOOLS  for  many  students,  and 
provide  a  source  of  information  of  inestimable  value. 
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5.  Number  of  library  assistants?     EIGHT.     Are  they  paid 
or  pupil  assistants?  PUPIL. 

6.  Are  there  reserve  shelves  for  reauired  reading  in 
various  subjects?  ^ES. 

7.  Are  there  bulletin  boards  maintained  by  departments? 
NO. 

8.  Is  library  instruction  s;iven  by: 

Librarian  in  the  library?  YES. 
Librarian  in  lecture  room? 

In  English  classes?     PR.  SOPH.  JR.  SR.  ALL. 
Deering  High  School  Library  is  open  from  8:00  A.  M.  to 
4:00  P.  Ma  Pupils  may  come  to  the  library  as  they  wish  be- 
fore 8:40,  after  1:00  P.  M. ,  and  at  noon.     The  library  room 
is  attractively  furnished  with  an  excellent  book  collection 
(8500  volumes)   and  a  well-arranged  floor  plan.     During  the 
six  periods  of  the  day,  pupils  use  the  library  only  at  the 
reouest  of  a  teacher  to  do  a  certain  piece  of  work  requir- 
ing the  facilities  of  the  library.     In  other  words,  the  li- 
brary is  not  an  alternative  for  the  study  room.     Pupils  may 
use  the  library  freely  in  the  afternoon,  between  1:00  and 
4:00  P.  M. 

Library  permits  are  granted,  by  teachers  giving  special 
assignments  for  library  work.     The  slip  contains  information 
as  to  the  purpose  of  the  library  visit.     It  is  returned  to 
the  office  for  checking  with  attendance  records  after  being 
counter- signed  by  the  librarian.     Library  attendance  varies 
with  class  assignments.     It  may  be  seen  that  the  social 
science  department  uses  the  library  more  than  any  other. 
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The  librarian  is  attempting  to  stimulate  the  English  depart- 
ment to  greater  use  of  the  library  facilities. 

The  library  is  advertised  through  bulletin  boards,  re- 
views and  book  lists  in  the  school  paper,  attractive  dis- 
plays of  new  books,  and  timely  displays  of  authors  and  fa- 
mous people. 

Library  instruction  is  given  by  the  librarian  in  the 
library.     Each  freshman  English  class  has  one  oeriod  of  for- 
mal instruction.     The  librarian  works  a  great  deal  with  in- 
dividual pupils,  helping  them  to  find  books  within  their 
capacity.     She  tries  to  increase  their  reading  capacity,  not 
in  volume  but  in  the  worth  of  the  thing  they  read. 

Interesting  details  from  the  table  on  this  library  are: 

1.  Large  number  of  voluntary  users. 

2.  Freauent  use  of  the  library  by  the  faculty. 

3.  Science  department  makes  good  use  of  the  library. 

4.  History  exceeds  English  in  the  number  using  for 
assigned  reference  work. 

5.  Extensive  book  loans. 


I 


69 


to 

CV2 

<i-i 
0 


to  f> 


6* 


•fl 


•H 

W)  d 


«  .d 
o 


3! 

03 

a  l 

rH 

W)l 

aJl 

C 

d  1 

<H 

•H  1 

ca 

1  DO 

1  > 

O 

CO  1 

iO  I 

a) 

0  1 

CO  1 

«*> 

0 

EH 

N 

•  | 

p  i 

»d 

a  i 

•H  | 

4) 

Pi  1 

O  1 

P 

1 

a  i 

CO 

-rH  « 

en 

1  w 

fti 

■H 

r-H  1 

rH 

1  CO 

cd  i 

CO 

O  1 

CO 

•  I 

< 

,£>  1 

&  i 

CO  1 

•H  1 

CD  1 

>A  1 

1  1 

d 

Pi 

•H  1 

O  1 

O  1 

CO 

ft 

to 

1 

rH  1 

p 

ft 

•  | 

rH  1 

•H 

^rH 

cd  i 

00  1 

o 

S  • 

CD  1 

I 

£i 

1 

i 

3 1 

tD  cd 

I 

rH  1 

PI  P 

>>l 

O  1 

•H 

d 

rH  1 

o 

1  CO 

>  1 

CO 

d 

•H  1 

H 

1  C\2 

t3 

H 

Pi  I 

$H  1 

O  1 

•  | 

1  1 

O  1 

LO  1 

O  1 

LO| 

•  | 

CO  1 

P  | 

-p  1 

dl 

<  1 

O  1 

•  • 

•  1 

§  i 

d 

Pi  1 

H  1 

rH  1 

O  1 

U 

Pi  1 

rnl 

o 

Pi 

cd  i 

dl 

"p. 

O 

vA  i 

M  i 

•  i 

1  1 

-d 

•H  1 

CO 

1  LO 

1  1 

CD 

4) 

O  1 

rH 

1  C\2 

rH  1 

C 

o 

CO  I 

Ol 

Cj£) 

a 

•  1 

Ol 

•rH 

CD 

A  1 

t-^-l  1 

CO 

Pi 

p  1 

Ol 

CO 

0 

lis 1 

CQI 

<A  <H 

►  ;  1 

CD 

•  | 

si 

1 

o- 

1  LO 

CO  | 

09 

1 

Ml 

i 

•H  | 

►H  1 

W  I 

i 

to 

1  CT> 

a  1 

w 

1 

ii 

M  i 

rH 

1  rH 

§i 

CD 

<P  1 

n 

1  O' 

H  | 

CD 

O  1 

rH 

1  rH 

LO 


1  rH 

1     C»  1 

1 

1     CXI  1 

1     C\2  1 

1  O 

1    to  1 

1  to 

1     W  1 

i             1  I 

1  o 

1     cQ  1 

1  ^ 

1   ^  1 

1  c\2 

1     LO  1 

1  to 

1     LO  1 

1  C\2 

1     W  1 

1  ^ 

1    cn  i 

1 

1    to  1 

1  to 

1      rH  1 

1  rH 

1     LO  1 

1  rH 

1     rH  1 

I  <o 

1    to  1 

1  rH 

1     CV]  1 

1  rH 

1      rH  1 

•H 

rH 


9 

LH 
O 
Eh 


Ph 


o 

CO 

-p 


p 

CO 
•H 

CO 
CO 

cd 

•H 


rW 

CO 

1 

UJ 

Mh 

i 

i — 1 

PH 

1  1 
1  1 

H 

O 

i — 1 

•H 

<JJ 

>H 

r*V« 

rvi 
PH 

P 

r- ) 

?H 

rH 

rH 

\j 

 1 

c^ 

•r™i 

tH 

i  •* 

"T 

o» 

(D 

O 

CD 

w 

d 

co 

p 

m 

rH 

P 

P 

CD 

CO 

Pi 

rH 
Pn 

H 

^  ^ 

•rH 

CD 

w 

i • 

e  , 
H 

1 — 1 

1  r/\ 

1  oj 

rH 

>-H 

c  ^ 

•  ph 

O 

H 

*H 

| 

i  p-i 

i 

i  1 

rH 
CO 

i — 1 

r^-t 

l  1 — i 

CO 

H 

CO 

£h 

1               |  | 

vir 

I 

w 

rH 

<iH 

CO 

O 

rH 

<M 

CO 

-p 

O 

O 

•d 

o 

o 

§ 

r> 

Pi 

•H 

p 

cd 

Pi 

co 

I  nd 

CO 

CD 

CD 

•rH 

1  o 

ft 

00 

•H 

d 

CO 

•H 

cd 

CD 

cd 

1  CD 

CD 

ft 

CO 

a 

Pi 

*d 

<in 

u 

rH 

CO 

O 

o 

cd 

C7> 

i  co 

•H 

•H 

CD 

rH 

i  cd 

rH 

(H 

> 

,o 

1  rH 

CD 

CD 

cd 

•H 

1  " 

ft 

ft 

rH 

<P 

<H 

<M 

CO 

<iH 

O 

O 

O 

rH 

o 

•H 

LO 

1  A 

(H 

Pi 

ft 

LO 

P 

CD 

CD 

a 

CD 

H 

1  t»D 

i  d 

1  CD 

o 

CD 

o 

to 

LO 

1  rH 

CV2 

to 

LO 

I 

i 


• 


6.  Are  there  reserve  shelves  for  required  reading  in 
various  subjects?  YES. 

7.  Are  there  bulletin  boards  maintained  by  departments 
NO. 

8.  Is  library  instruction  given  by: 

Librarian  in  the  Library?  YES. 
Librarian  in  lecture  room? 

In  English  classes?    PR.  SOPH.  JR.  SR.  ALL. 

Pairhaven  High  School  Library  is  open  from  8:10  A.  M. 
to  2:00  P.  M.     An  attempt  is  made  to  make  it  an  attractive 
room  with  a  welcoming  atmosphere.     During  school  periods, 
only  pupils  with  permits  properly  filled  out  fey  teachers  of 
the  subject  to  be  studied  are  admitted.     These  permits  are 
countersigned  by  the  librarian  and  the  study  hall  teacher. 
No  one  is  allowed  to  leave  the  library  during  the  period 
without  the  librarian's  permission. 

Teachers  usually  notify  the  librarian  in  advance,  so 
that  suitable  books  may  be  in  readiness.     Books  and  maga- 
zines are  placed  on  reserve  shelves  at  the  reouest  of  tea- 
chers.    More  than  half  the  books  are  borrowed  from  the  town 
library,  and  are  changed  from  time  to  time.     The  Public  Li- 
brary is  heavily  endowed,  and  has  excellent  facilities. 

A  vertical  file  of  biographical  material  of  modern  au- 
thors is  a  much  used  piece  of  the  school  library  eauinment. 

The  charging  system  resembles  that  used  in  most  libra- 
ries.    Pupils  may  have  out  two  books  for  a  two  week  period 
unless  they  are  on  reserve.     Pines  for  overdue  books  are 
collected  through  the  home  rooms,  this  money  being  used  for 


a  newspaoer  subscription  or  an  occasional  book.  There  is  no 
book  fund  for  the  library.  Books  are  requisitioned  with  the 
Principal's  approval  as  in  other  departments. 

Owing  to  crowded  conditions,  71  pupils  are  assigned  to 
the  library  for  study  in  the  different  periods. 
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5.  Are  there  reserve  shelves  for  reouired  reading  in 
various  subjects?  YES. 

6.  Are  there  bulletin  boards  maintained  by  departments? 
YES. 

7.  Is  library  instruction  given  by: 

Librarian  in  the  library?  YES. 

Librarian  in  lecture  room? 

In  English  classes?    PR.  SOPH.  YES  JR.  SR. 

Pitchburg  High  School  Library  has  many  interesting  fea- 
tures in  its  procedure  and  administration.     The  library  is 
open  from  8:00  A.  M.--2:00  P.  M.     Pupils  are  not  regularly 
assigned  to  the  library  for  study.     There  are  two  large 
study  rooms  for  this  purpose,  which  leaves  the  library  free 
for  reference  and  reading.     Every  pupil  not  due  in  a  regular 
class  period  should  either  be  in  a  study  room  or  the  library 
The^  are  regularly  assigned  to  a  study  room,  but  are  free  to 
go  to  the  library  to  do  reference  work  or  legitimate  reading 
On  arrival  in  the  library,  pupils  go  about  their  work  and 
simply  register  on  a  slip  passed  about  for  that  ourpose. 
This  librarv  attendance  record  is  sent  to  the  office  at  the 
close  of  school. 

The  librarian  assists  all  who  come  to  the  library.  She 
inouires  of  each  pupil  what  they  came  to  fine,  and  suggests 
books  they  should  use.     It  has  been  found  that  if  left  to 
themselves  entirely,  they  use  only  encyclopedias  and  waste 
considerable  time.     Moreover,  they  frequently  do  not  find 
the  desired  material.     This  contact  with  all  pupils  using 
the  library  makes  it  possible  for  the  librarian  to  give  in- 
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dividual  instruction  in  the  use  of  books  and  the  library. 

Figures  of  special  interest  in  the  table  on  this  libra- 
ry are  those  for  Science.     This  subject  leads  the  list,  and 
the  figures  show  that  much  reference  work  is  done  in  this 
field. 
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Librarian  in  lecture  room? 

In  English  classes?     PR.  SOPH.  JR.  SR.  ALL  YES. 

Knowledge  of  what  is  known  as  the  Gary  system  of  pub- 
lic schools  has  filtered,  to  all  parts  of  the  world.     A  large 
contributing  factor  in  the  success  of  what  is  termed  the 
Gary  system  of  schools  has  been  furnished  by  the  active,  ef- 
ficient, constant  cooperation  of  the  Gary  Public  Library. 
Pew  libraries  in  the  country,  of  the  size,  have  done  more 
than  this  one  in  making  it  a  factor  in  every-day  life  among 
the  school  children,  the  mill  hands,  the  business  men,  the 
clubs,  churches,  and  associations. 

The  cooperative  plan  of  the  Gary  Public  Library  and  the 
schools  began  in  1913.     In  1921,  a  teacher,  paid  by  the 
board  of  education,  assisted  in  the  work  of  supervising  the 
library  work  of  the  pupils.     Libraries  within  the  schools 
were  organized  in  1925. 

The  Horace  Mann  School  organized  its  school  library  in 
the  fall  of  1925  with  a  teacher-librarian  in  charge.  Equip- 
ment and  books  were  purchased  with  funds  supplied  by  the 
board  of  education.     The  book  collection  was  housed  in  a 
portable  building  on  the  school  grounds,  and  classes  were 
scheduled  as  they  had  been  in  the  public  library.     The  peak 
of  attendance  was  reached  in  1931  when  1062  puoils  were 
served  the  first  semester. 

In  1928  the  library  moved  into  the  new  and  modern 
Horace  Man  School  building.     The  nublic  library  withdrew  as 
a  supervisory  factor  in  the  management  of  the  library  in  1930. 
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Horace  Mann  School  has  an  enrollment  of  1430  pupils  and 
a  faculty  of  53  teachers.     The  library  contains  2310  volumes 
catalogued  and  shelf  listed  according  to  approved  library 
standards.     The  library  is  open  each  school  day  from  8:00 
A.  SI.  to  4:45  P.  Iff.  ,  and  on  Saturdays  from  8:15  A.  M.  to 
11:30  A.  M.     Pupils  assist  the  librarian,  and  help  out  Sat- 
urday mornings  with  book  repairing  and  housecleaning .  In 
general,  the  noon  hours  from  11:15  to  1:15  are  times  of  re- 
cord attendance.     These  hours  are  free  from  scheduled  clas- 
ses.    (It  may  be  seen  from  the  figures  in  the  table  on  this 
library  that  there  is  a  considerable  number  using  volunta- 
rily.)    Pupils  are  permitted  to  use  the  library  during  any 
study  hour.     Thirty  pupils  are  assigned  to  the  library  daily 
for  a  period  of  nine  weeks.     Then  a  second  group  comes  in 
for  the  remaining  nine  weeks  of  the  semester.     A  few  may 
come  to  the  library  each  period  from  the  study  hall  by  sign- 
ing a  slip  for  the  study  hall  teacher. 

Formal  instruction  in  the  use  of  books  and  the  library 
is  begun  in  the  second  grade  in  Gary  schools.     A  regular  pro- 
gram of  instruction  is  carried  on  through  the  eighth  grade. 

In  the  senior  high  schools,  an  explanation  of  the  ar- 
rangement and  special  features  of  the  library  is  given  by 
the  librarian  to  each  class  group  as  soon  as  possible  after 
it  enters.     Beyond  this,  little  formal  instruction  is  eriven, 
but  a  great  deal  of  individual  aid  and  instruction  is  given 
daily.     Class  groups  are  especially  invited  to  the  library 
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for  "browsing  hours."  At  this  time,  the  librarian  is  af- 
forded an  opportunity  of  advising  about  books  of  interest 
for  use  in  connection  with  a  particular  subject. 

Interesting  observations  from  the  record  of  this  school 
library's  uses  are: 

1.  Comparatively  large  numbers  using  for  reference 
work  in  language  and  mathematics. 

2.  Number  of  voluntary  users. 

3.  Preauent  use  by  members  of  faculty. 
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5.  Number  of  library  assistants?     ONE.     Are  they  pupil 
or  oaid  assistants?     PUPIL  (PAID).     SERVES  DURING  LIBRARIAN'S 
LUNCH  PERIOD. 

6.  Are  there  reserve  shelves  for  required  reading  in 
various  subjects?  YES. 

7.  Are  there  bulletin  boards  maintained  by  departments? 
YES. 

8.  Is  library  instruction  given  by: 

Librarian  in  library?  YES. 
Librarian  in  lecture  room? 

In  English  classes?     ER.  SOPH.  JR.  SR.  ALL. 

New  Bedford  High  School  is  operating  on  the  two  session 
schedule  with  extremely  crowded  conditions.     The  school  was 
built  to  accommodate  about  750  students.     There  are  2350  en- 
rolled for  the  second  term  of  1933. 

The  library  is  open  continuously  from  7:45  A.  M.  to  5:30 
P.  Ha     The  librarian  is  on  duty  at  all  times  exceot  between 
1:15  to  2,:  45  P.  M.,  when  the  library  is  in  charge  of  a  paid 
pupil  assistant.     Because  of  the  crowded  conditions  in  the 
school,  the  librarian  is  handicapped  in 'her  desire  to  render 
effective  school  librarv  service. 

Pupils  ma^  come  to  the  library  before  school  without 
permission.  During  school  hours,  they  must  secure  a  permit 
from  some  subject  teacher.  Teachers  may  also  send  pupils 
from  their  classes  for  special  reference  work.  Honor  so- 
ciety pupils  may  come  without  a  oermit.  They  merely  sign 
their  names  on  a  sheet  provided  for  that  puroose  as  a  check 
upon  their  being  in  the  library.     The  librarian  recommends 
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a  more  elastic  system  of  permits  which  would  allow  for 
"browsing  about"  in  the  library. 

Library  instruction  is  given  to  all  freshmen.  They 
come  to  the  library  one  period  a  week  for  five  weeks. 
These  groups  are  taken  from  the  English  classes. 

The  librarian  reports  that  the  library  serves  princi- 
pally the  English  and  History  departments  with  the  Art  de- 
partment coming  next  in  the  number  of  users.     She  believes 
that  a  library  should  serve  all  departments  of  the  school 
if  it  is  to  function  properly  and  become  the  real  soul  of 
the  institution  of  which  it  is  a  part.     The  librarian  an- 
ticipates the  possibility  of  service  of  this  type  when  the 
overcrowded  conditions  of  the  school  are  done  away  with. 

The  figures  in  the  table  on  New  Bedford  High  School  Li- 
brary certainly  indicate  that  the  library  is  a  busy  place. 
Especially  noteworthy  are  the  totals  for  the  number  assist- 
ed by  the  librarian,  and  the  number  using  the  clipping  and 
picture  files.     The  use  of  the  latter  facility  usually  calls 
for  much  assistance  on  the  part  of  the  librarian. 

An  attempt  is  made  to  have  librarv  materials  immediate- 
ly available  for  the  needs  of  the  various  departments  as 
their  wants  are  made  known. 
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6.  Are  there  reserve  shelves  for  required  reading  in 
various  subjects?  YES. 

7.  Are  there  bulletin  boards  maintained  by  departments? 
NO. 

8.  Is  library  instruction  given: 

Librarian  in  the  library?      YES  (DEPENDING  ON 
Librarian  in  lecture  room?    YES    THE  LESSON) 
In  English  classes?     PR.   SOPH.  JR.  SR. 

The  large  number  of  pupils  using  the  Newton  High  School 
Library  prevented  the  keeping  of  detailed  records  of  the 
numbers  doing  reference  work  in  the  various  subjects. 

The  librarv  is  open  from  8:10  to  3:15.     The  school  ses- 
sion ends  at  2:00  P.  M. ,  but  the  librarian  plans  to  remain 
for  an  hour  after  the  closing  of  school  to  allow  for  use  of 
the  library  if  any  desire. 

Librarv  instruction  is  given  in  the  Freshmen  and  Sopho- 
more English  classes  by  the  librarian.     At  the  beginning  of 
the  year,  pupils  in  the  two  upper  classes  who  are  taking 
History  are  given  two  periods  a  week  in  the  library.  The 
remainin?-  spaces  are  filled  with  those  who  desire  to  study 
in  the  library.     It  is  planned  to  have  not  more  than  75 
regulars,   so  that  those  wishing  to  come  to  the  library  for 
special  work  may  do  so  b^r  obtaining  slips  from  the  subject 
teachers . 

Permits  are  issued  by  subject  teachers.     One  part  is 
kept  by  the  pupil,   shown  to  the  study  hall  teacher,  and  pre- 
sented in  the  library.     The  other  nart  is  sent  to  the  libra- 
rian who  checks  the  slips  each  day. 
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There  is  a  library  club  of  twenty-five  members.  This 
is  made  up  of  popular  senior  and  junior  girls  who  do  many 
useful  things  in  the  library  during  school  hours.     Most  of 
them  are  prominent  in  other  school  activities  and  cannot  as- 
sist a  great  deal  after  school. 

Prom  the  figures  on  this  library,  it  is  evident  that 
the  library  is  a  lively  place.     The  librarian  is  kept  busy 
with  assisting  pupils  and  routine  work.     The  library  service 
is  handicapped  in  that  there  is  no  trained  assistant.  If 
there  were  a  librarian's  assistant,  it  would  release  the  li- 
brarian from  detail  work  and  allow  her  to  work  more  with  the 
ounils  as  their  friend  and  counsellor. 


» 
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6.  Are  there  reserve  shelves  for  required  reading  in 
various  subjects?  YES. 

7.  Are  there  bulletin  boards  maintained  by  departments? 
NO. 

8.  Is  library  instruction  given  by: 

Librarian  in  the  library?  YES. 

Librarian  in  lecture  room?  YES. 

In  English  classes?    FR.  SOPH.  JR.  SR. 

Stoneham  High  School  is  operating  on  the  two  platoon 
olan.     The  senior  high  school  is  in  session  from  7:50  A.  M. 
to  12:3:3  P.  M .  ,  and  the  junior  high  school  from  12:50  to 
5:06  P.  M.     The  library  is  open  for  the  senior  high  school 
from  7:35  A.  M.  to  the  close  of  the  session,  except  for  re- 
cess and  the  librarian' s  lunch  period.     The  librarian  for 
the  senior  high  school  stays  through  half  the  afternoon  ses- 
sion.    Of  the  six  periods  in  the  morning,  the  library  is 
open  five. 

Pupils  are  allowed  to  come  to  the  library  during  any 
study  period.     They  may  come  for  pleasure  reading  as  well 
as  assigned  reference  work.     A  slip  is  issued  by  the  study 
hall  teacher  and  is  presented  for  admission  to  the  library. 
The  time  is  checked  by  the  librarian,  and  the  slip  returned 
to* the  study  hall  teacher.     The  library  capacity  of  the  li- 
brary is  only  thirty,  and  it  is  therefore  necessary  to  limit 
the  attendance  very  often.     Occasionally,  a  teacher  will 
bring  her  class  to  the  library  during  the  period  when  the 
librarian  is  at  lunch. 
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Library  instruction  is  focused  on  the  junior  high 
school.     A  contract  system  adapted  from  Scripture  and  Greer's 
"Find  It  Yourself"   is  worked  out  during  the  junior  high 
school  course  with  time  taken  out  of  the  English  Classes. 
In  the  senior  high  school,  the  librarian  gives  talks  in  the 
various  classes  on  reference  books  available  for  use  in  that 
particular  subject.     The  pupils  of  the  junior  high  school 
work  out  the  contracts  by  themselves,   so  the  time  devoted  to 
library  instruction  is  indefinite.     Little  formal  instruc- 
tion in  the  use  of  books  is  given  in  the  senior  high  school. 

A  junior  high  school  teacher  gives  part  time  to  cata- 
loging in  the   senior  high  school,  or  does  other  library  work 
as  occasion  requires.     She  remains  in  charge  of  the  library 
the  latter  part  of  the  afternoon  session,  and  for  short 
periods  after  the  daily  session. 

The  library  and  its  facilities  are  well-advertised 
through  the  corridor  bulletin  boards.     Displays  and  lists  of 
various  kinds  are  nosted  here. 

A  comparison  of  the  books  and  magazines  loaned  in  the 
senior  and  junior  schools  is  of  interest  in  showing  the  com- 
parative circulation  of  the  library.     The  following  table 
will  indicate  this,  as  well  as  the  number  of  pupils  using 
the  library  during  the  twenty  minute  intermission  between 
the  two  sessions. 
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8,  Is  library  instruction  given  by: 
Librarian  in  the  library? 
Librarian  in  lecture  room? 

In  English  classes?     PR.   SOPH.  JR.  SR.  ALL. 

The  school  library  at  Watertown  High  School  is  a  very 
well-eauipped  and  attractive  library  room.     There  are  ad- 
joining conference  rooms  which  will  accommodate  sixteen. 
These  are  used  regularly  by  teachers  and  pupils.     There  is 
also  a  workroom  for  the  librarian. 

Watertown  High  School  is  now  on  the  double  session. 
The  two  upper  classes  attend  from  8:00  A.  M«  to  1:00  P.  M. , 
and  the  lower  classes,  shops,  and  Household  Arts  groups  come 
in  the  afternoon  from  1:12  P.  M .  to  4:30  P.  M.     In  spite  of 
the  crowded  conditions  in  the  school,  the  library  functions 
very  smoothly. 

Library  permits  are  given  by  subject  teachers.  Slips 
are  presented  to  the  study  hall  teacher,  and  then  taken  by 
the  pupil  to  the  library.     At  the  end  of  the  day,  all  slips 
are  sorted  and  placed  in  the  teachers'   boxes  in  the  office. 
This  gives  teachers  a  check  on  the  reference  work  done  for 
their  classes. 

There  is  a  library  club  of  nineteen  girls  who  render 
assistance  in  the  routine  work  of  the  library.  Magazines 
are  used,  extensively  by  the  Household  Arts  Department,  and 
the  arranging,  filing ,  and  care  of  these  materials  is  done  by 
the  club  girls. 

All  juniors  are  made  familiar  with  the  resources  of  the 
library  through  a  course  in  the  use  of  books  a^d  the  library 
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Six  periods  of  instruction  are  given  to  each  Junior  English 
class,  beginning  with  the  college  sections.     The  teacher 
designates  the  time  when  she  prefers  to  have  them  given  this 
instruction.     Time  is  taken  from  the  English  classes,  and 
the  librarian  offers  this  instruction  in  the  library.  The 
course  includes  the  following  topics: 

A.  Explanation  of  arrangement  and  classification  of  the 
library.     (Cutter  System  of  classification  is  used.) 

B.  History  of  books,  and  study  of  parts  of  the  book. 

C.  Stud;""  of  dictionaries  and  their  uses. 

D.  Explanation  of  value  and  use  of  encyclopedias. 

E.  Suggestions  and  advice  about  special  reference  books. 
The  pupils  keep  notebooks.     A  final  examination  is  given. 

The  library  is  advertised  by  means  of  book  displays, 
posting  special  displays  of  interest  on  bulletin  boards,  and 
announcements  in  the  school  paper. 

The  magazine  and  clipping  file  is  a  much  used  facility 
in  this  library. 
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8.  Is  instruction  in  the  use  of  the  library  given  by: 
Librarian  in  the  library? 
Librarian  in  a  lecture  room? 
In  English  classes?     YES  PR.   SOPH.  JR.  SR. 

Due  to  crowded  conditions  in  Welle sley  High  School,  the 
library  is  open  only  three  of  the  five  periods  in  the  day. 
The  librarian  holds  a  class  in  the  library  the  fourth  peri- 
od.    During  the  fifth  period,  the  librarian  teaches  also, 
and  the  library  is  in  charge  of  another  teacher.     No  regu- 
lar library  work  is  carried  on  at  this  time*     However,  the 
library  is  open  from  8:15  to  8:30  A.  M. ,  and  from  1:45  to 
3:00  P.  M. ,  at  which  times  pupils  may  use  it  for  reference 
work.     Tardy  pupils  are  required  to  make  up  time  in  the  li- 
brary after  school. 

Permission  to  use  the  library  is  obtained  either  from 
a  subject  teacher  or  a  study  hall  teacher.     Pupils  may  go  to 
the  library  during  their  study  period  if  the  study  hall  tea- 
cher grants  them  permission.     A  class  teacher  may  send  pup- 
ils to  the  library  during  the  class  period  when  special  sup- 
plementary reading  is  to  be  done. 

The  plan  of  work  adopted  in  all  classes  for  this  year 
divides  each  unit  of  learning  into  three  sections:  A,  Mini- 
mum Essentials, -B,  Supplementary  (for  those  who  passed  the 
first  test  on  Section  A, -and  Section  C,  Review.  This  pro- 
cedure has  tended  to  increase  the  use  of  the  library  facili- 
ties. In  the  second  week  during  which  a  record  of  uses  of 
this  library  was  made,  English  and  History  classes  began 
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supplementary  work  with  a  c on se orient  increase  in  the  use  of 
the  library.     However,  the  library  attendance  in  the  four 
week  period  observed  was  only  about  75°?  of  normal  due  to  an 
epidemic  of  colds  and  grippe.     The  average  school  attendance 
was  greatly  lowered,  of  course,  as  a  result  of  this  epidem- 
ic. 

No  specific  appropriation  is  made  for  the  library.  The 
school  committee,  however,  does  buy  most  of  the  books  re- 
quested, and  subscribes  to  current  magazines.     No  new  eauip- 
ment  has  been  added  for  several  years.     Such  is  the  case  for 
all  rooms  in  the  building,  for  it  is  anticipated  that  the 
building  will  soon  be  outgrown. 

Pour  periods  of  library  instruction  are  given  each  year. 
This  is  carried  on  in  all  English  classes. 

The  methods  of  advertising  the  library  are:  library 
department  in  the  school  paper,  mimeographed  sheet  given  out 
at  Parent  Teachers'  meeting,  and  in  the  Wellesley  paper. 

One  interesting  observation  on  this  library  is  the 
large  number  of  pupils  using  for  reference  work  in  science. 
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The  uses  of  Whitman  High  School  Library  are  limited  be- 
cause of  lack  of  time  in  the  schedule  for  library  work,  and 
because  of  insufficient  teachers.     The  library  room,  with  a 
seating  capacity  of  fifty,  is  open  for  assigned  reference 
work  but  two  periods  in  the  day  (1st  and  3rd).     An  English 
teacher  is  in  charge  both  periods,  and  renders  assistance  to 
puoils  as  needed.     During  the  last  three  periods,  classes  in 
Citizenship  are  held  in  the  library  room. 

Between  2:30  and  4:30  P.  M. ,  a  teacher-librarian  is  in 
charge  of  the  library.     Pupils  may  use  the  library  in  the 
afternoon  for  pleasure  reading  or  assigned  reference  work  by 
obtaining  a  slip  from  some  subject  teacher.     Every  pupil 
visiting  the  library  must  present  a  slip  either  from  a  sub- 
ject teacher  or  the  office. 

There  is  no  formal  instruction  in  the  use  of  books  and 
the  library  offered.     The  English  department  devotes  atten- 
tion to  this  as  special  need  arises.     Teachers  supervising 
the  library  report  that  pupils  waste  much  time  in  looking  up 
material  because  they  lack  the  knowledge  of  how  to  go  about 
searching  for  the  desired  information. 

The  totals  on  the  numbers  using  this  library  are  not 
very  large  because  of  the  limitations  necessitated  by  the 
present  organization  of  the  school.     The  recorded  uses,  how- 
ever, show  the  general  tendencies  in  the  majority  of  high 
school  libraries.     The  comparatively  large  number  using  the 
library  for  history  work  is  explained  by  the  fact  that  con- 
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siderable  supplementary  reading  is  required  in  U.  S.  History 
and  Problems  of  Democracy.     Projects  are  assigned,  and  fre- 
auent  reports  are  given  in  these  subjects. 

Efforts  are  being  made  to  have  the  library  open  during 
the  entire  school  session.     The  principal  recommends  the  em- 
ployment of  a  regular  teacher-librarian. 

The  library  room  and  eouipment  are  adequately  furnish- 
ed.    A  recently  acauired  clipping  file  is  attracting  the  at- 
tention and  interest  of  the  pupils.     A  generous  collection 
of  magazines  is  on  hand,  and  used  regularly. 
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7.  Are  there  bulletin  boards  maintained  by  departments? 
NO. 

8.  Is  library  instruction  given  b^: 

Librarian  in  the  library?'  YES .   (AS  PAR  AS  POS- 
SIBLE.) 

Librarian  in  lecture  room? 

In  English  classes?     PR.  SOPH.  JR.  SR. 

The  record  of  the  uses  of  Winchester  High  School  Libra- 
ry is  not  normal  for  two  reasons: 

1.  Por  the  first  two  weeks,  absences  mounted  to  160-170 
because  of  a  grippe  epidemic. 

2.  Por  the  last  two  weeks,  classes  were  emphasizing  for 
the  mid-year  review  and  examinations,  Jan.  25-27.     The  ex- 
aminations are  carried  out  as  formally  as  they  are  in  col- 
lege.    There  are  no  regular  classes,  but  a  special  examina- 
tion schedule  is  followed.     The  library  is  the  only  room 
used  for  study  on  those  days.     All  other  rooms  are  open  only 
for  scheduled  examinations. 

The  regular  procedure  for  pupils  desiring  to  use  the 
library  is  to  obtain  a  slip  from  some  subject  teacher.  Pup- 
ils may  come  to  the  library  instead  of  a  study  hall  if  they 
have  reference  work  to  do.     Students  excused  from  gym  are 
given  assigned  reading  to  report  on  and  use  the  library  for 
this.     The  column  in  the  table  headed  "Physical  Education" 
shows  the  number  using  for  this  purpose. 

Library  instruction  is  still  in  an  experimental  stage. 
In  the  past,  a  four  weeks  course  was  given  to  all  Preshmen 
English  classes.     Another  plan  used  was  to  teach  the  entire 
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course  as  outlined  in  the  pamphlet  "Find  It  Yourself"  to  the 
Junior  College  English  divisions.     At  other  times,  one  or 
two  lectures  were  given  with  follow-up  questions  in  History, 
Commercial  Geography,  and  Commercial  English  classes.  On 
account  of  the  crowded  conditions  this  year,  only  one  lec- 
ture on  general  reference  books  in  each  of  the  College  Eng- 
lish classes  has  been  presented. 

It  is  to  be  noticed  that  the  Commercial  Geography  clas- 
ses rank  next  to  English  in  numbers  using  this  library  for 
assigned  reference  work. 

The  faculty  are  prevented  from  making  greater  use  of 
the  librar?/-  due  to  the  full  programs  that  each  is  forced  to 
carry.     In  any  one  month,  there  are  only  four  or  five  teach- 
ers who  have  any  free  period.     The  librarian  tries,  as  far 
as  possible,  to  keep  in  touch  with  their  interests,  and 
sends  books  to  them. 
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SUGGESTIONS  FOR  GENERALLY  IMPROVING 
THE  USE  OP  SCHOOL  LIBRARIES 

Modern  methods  of  secondary  education  really  necessi- 
tate a  library  in  every  high  school.     "The  high  school  has 
but  two  agencies  that  come  in  contact  with  all  pupils — the 
administrative  department  and  the  library.     They  are  the  two 
unifying  agencies  of  the  school.     The  library  especially  is 

important  in  correlating  the  interests  of  all  departments  in 
(1) 

the  school." 

"The  high  school  library  is  a  carefully  selected  col- 
lection of  books,  periodicals,  pamphlets,  clipnings,  and  il- 
lustrative material,  chosen  to  meet  the  needs  of  the  average 
high  school  student,  organized  according  to  modern  library 
methods  by  a  trained  librarian  who  can  devote  her  entire 

time  to  the  school  library  and  who  is  thoroughly  interested 

(2) 

in  boys  and  girls." 

A  library  that  measures  up  to  the  standards  stated  in 
the  foregoing  definition  is  equipped  to  serve  its  purpose 
adequately. 

However,  the  amount  of  service  given  by  any  school  li- 
brary depends  largely  on  the  cooperation  of  the  teachers 
with  the  librarian  in  that  school.     In  the  first  place,  the 

(1)  Logassa,  Hannah--The  High  School  Librarv,  D.  Appleton  & 
Co.  N.  Y.  1919 

(2)  Zachert,  Adeline  B. — Why  School  Libraries,  Journal  of 
N.  E.  A.  Nov.  1926 
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assignments  which  lead  to  the  use  of  the  library  come  from 
the  teachers.     Secondly,  extra  reading  is  often  suggested  by 
teachers  when  interest  is  aroused  during  a  class  discussion. 

It  is  the  duty  of  the  teacher  to  "stimulate  the  pupils 
to  frequent  and  intelligent  use  of  the  library,  and  to  guide 
them  daily  in  making  the  most  of  it.     It  is  not  sufficient 
for  a  teacher,  when  a  class  is  approaching  a  new  field  or  de- 
partment of  a  course  in  some  subject,  to  say--' You  will  find 
much  of  value  in  the  library  on  this  matter,  and  should  con- 
sult it  in  connection  with  the  different  topics.'     The  ref- 
erence should  be  exact  and  specific  and  in  many  cases  should 

constitute  a  olain  assignment  either  to  a  class  or  to  an  in- 
(1)" 

dividual." 

The  librarian  must  try  to  get  teachers  to  have  faith  in 
the  library  so  that  they  in  turn  can  inspire  their  students. 
In  order  to  do  this  the  librarian  should  strive  to  make  ma- 
terials readily  available  to  teachers. 

No  matter  what  the  prescribed  duties,  the  librarian 
should  be  alert  to  find  new  ways  of  serving.     She  should 
create  an  atmosphere  which  will  make  teachers  want  to  get 
acquainted  with  the  library.     Fore  than  that,  a  friendly 
spirit  on  the  part  of  the  librarian  would  assure  them  that 
their  reouests  are  welcomed.     Keeping  reserved  books  on 
shelves  near  the  charging  desk,  makes  it  possible  for  teach- 

(1)  Books  and  Maps  in  Recognized  High  Schools.     Circular  239, 
Illinois  Department  of  Education  1929 
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ers  to  assemble  the  needed  books  where  students  may  find 
them  more  readily.     The  author  suggests  keeping  new  books  in 
a  display  case  to  call  attention  to  recent  acoui sitions. 
The  loan  of  books,  pictures,  and  encyclopedias  for  use  dur- 
ing class  periods  makes  the  whole  librarv  available  to  tea- 
chers and  students  in  classrooms.     Teachers  can  reserve 
books  before  the  date  on  which  they  will  be  needed,  thus  en- 
abling them  to  plan  their  work  ahead. 

The  librarian  can  cooperate  with  faculty  advisers  for 
extracurricular  activities  in  such  ways  as  lending  books  for 
club  meetings;   supplying  material  for  debating  teams;  and 
keeping  complete  files  of  the  school  paper. 

"All  teachers  should  feel  free  to  ask  the  librarian  to 
list  library  books  on  special  topics  to  be  assigned.'  It  is 
the  simplest  way  in  which  the  librarian  can  help  the  teach- 
ers to  get  acauainted  with  library  resources.  Bibliograph- 
ies thus  prepared  may  be  posted  in  the  classrooms,  and  later 
filed  for  future  use. 

Teachers  can  help  their  students  to  get  library  materi- 
al bv  giving  to  the  librarian  advance  notice  of  assignments, 
ten  teachers  are  convinced  that  preparedness  on  the  libra- 
rians part  is  an  advantage  to  their  students,  and  also  to 
them,  they  will  help  the  librarian  to  help  their  students. 

As  new  books  are  received,  notice  should  be  sent  to  the 
teachers  by  whose  classes  they  will  be  used. 
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A  special  "bulletin  of  information  can  be  sent  to  new 
teachers,  with  an  invitation  to  use  the  library.     Such  a 
"bulletin  may  well  be  sent  at  the  beginning  of  the  school 
year  to  all  teacher s--de scribing  the  arrangements  for  li- 
brary reserves;  listing  magazines  subscribed  to  by  the  li- 
brary; describing  the  loan  system  for  teachers  and  students, 
and  for  home  and  class  use;  offering  the  librarian's  ser- 
vices in  preparing  bibliographies  and  assembling  material 

for  oral  reports;  telling  the  librarv  resources—books,  pic- 

(1) 

tures,  pamphlets,  clippings,  and  slides." 

Such  a  bulletin  would  aid  in  improving  the  use  of  the 
library,  and  make  for  closer  coordination  between  the  libra- 
ry and  all  departments  of  the  school. 

If  the  library  facilities  are  to  be  used  effectively, 
soecific  knowledge  of  how  books  and  libraries  should  be  used 
is  reauired.     This  necessitates  definite  provision  for  li- 
brary instruction  in  the  school  either  by  the  librarian  in 
a  special  course  or  as  a  phase  of  the  work  in  English.  It 
is  of  utmost  importance  that  training  in  the  use  of  the  li- 
brary should  be  given  to  every  oupil  as  soon  as  possible  in 
his  school  career.     Every  month  of  delay  in  instructing  him 
in  the  meaning  and  use  of  the  library,  lessens  the  efficien- 
cy of  his  course. 

(1)  Manual  for  Secondary  Schools,  New  Jersey  Department  of 
Public  Instruction,  Trenton  1932. 
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It  is  not  the  aim  of  the  writer  of  this  paper  to  out- 
line definite  procedure  for  instruction  in  the  use  of  books 
and  the  library.     However,  "our  high  school  graduates  should 
leave  us,(  for  college  or  active  life,  with  a  realization  of 
the  value  of  libraries,  a  desire  to  use  them  for  stimulus 
and  enjoyment,  and  a  habit  of  turning  to  them  for  help  on 
practical  problems.     He  should  feel  at  home  in  a  library, 
and  know,  how  to  use  the  simpler  library  aids  and  reference 
books.     He  is  then  equipped  for  intellectual  self-help  all 
through  life.     In  school,  teachers  and  librarians  can  in- 
crease his  knowledge  of  the  wealth  that  any  good  library  of- 
fers, and  his  skill  in  finding  what  meets  his  need  without 
waste  of  time  and  energy.     It  is  generally  agreed  that  for 

this,  besides  helo  given  to  individuals,  definite  lessons 
(1) 

are  needed." 

If  books  are  to  serve  as  the  TOOLS  of  the  learning  pro- 
cess,  surely  it  is  essential  to  instruct  pupils  in  the  prop- 
er use  of  these  TOOLS.     A  course  in  the  use  of  books  and  the 
library  is  a  fundamental  educational  responsibility  of  the 
school  library.     It  is  a  method  by  which  the  library  may  con- 
tribute to  the  organized  education  of  the  school. 

(1)  Manual  for  Secondary  School s , --New  Jersey  Department  of 
Public  Instruction,  Trenton,  N.  Y.  1932. 
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WHAT  SHOULD  BE  THE  OBJECTIVES  OP 
A  MODERN  HIGH  SCHOOL  LIBRARY? 

Since  the  library  is  really  a  reflection  of  the  school 
with  which  it  is  connected,  its  objectives  will  be  deter- 
mined by  the  particular  school  situation.     The  conditions  in 
various  schools  differ  widely.     It  is  to  be  expected,  there- 
fore, that  there  will  be  great  variance  in  school  library 
objectives.     However,  as  there  are  general  objectives  for 
secondary  education,   so  there  are  general  objectives  for 
school  libraries.     The  objectives  formulated  by  the  Ameri- 
can Library  Association  orovide  a  basic  list  of  purposes  of 

(1) 

libraries  in  the  schools.     They  are: 

1.  All  pupils  in  both  elementary  and  secondary  schools 
should  have  ready  access  to  books  to  the  end  that  they  may 
be  trained: 

(a)  To  love  to  read  that  which  is  worth  while. 

(b)  To  supplement  their  school  studies  by  the  use  of 
books  other  than  textbooks. 

(c)  To  use  reference  books  easily  and  effectively. 

(d)  To  use  intelligently  both  the  school  library  and 
the  public  library. 


(1)  The  Booklist, — American  Library  Association,  Chicago, 
June,  1921. 
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2.  Every  secondary  school  should  have  a  trained  libra- 
rian, and  every  elementary  school  should  have  trained  li- 
brary service. 

3.  Trained  librarians  should  have  the  same  status  as 
teachers  or  heads  of  deoartments  of  equal  training  and  ex- 
perience . 

4.  Every  school  that  provides  training  for  teachers 
should  require  a  course  in  the  use  of  books  and  libraries, 
and  a  course  on  the  best  literature  for  children. 

5.  Every  state  should  provide  for  the  supervision  of 
school  libraries  and  for  the  certification  o^  school  libra- 
rians. 

6.  The  public  library  should  be  recognized  as  a  neces- 
sary part  of  nublic  instruction,  and  should  be  as  liberally 
supported  bv  tax  as  are  the  public  schools,  and  for  the  same 
reasons. 

7.  The  school  system  that  does  not  make  liberal  provi- 
sion for  training  in  the  use  of  libraries  fails  to  do  its 
full  duty  in  the  way  of  revealing  to  all  future  citizens  the 
opportunity  to  know  and  to  use  the  resources  of  the  public 
library  as  a  means  of  education. 

The  above  objectives  ape  broad  and  comprehensive,  and 
allow  for  interpretation  to  fit  particular  situations.  Each 
school  library  should  have  a  set  of  objectives  that  will  en- 
able it  to  render  the  maximum  amount  of  service  to  the  school 
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of  which  it  is  a  part.     This  goal  of  potential  service  is 
something  that  all  high  school  libraries  should  have  in  com- 
mon. 

In  general,  library  service  in  the  school  is  of  two 
kinds.     "Directly,  the  school  library  aims  to  guide  and  di- 
rect the  leisure  reading  of  the  puoils  in  the  school;  to 
give  to  children,  through  books,  a  knowledge  of  the  world  in 
its  diverse  form;  to  help  them  discover  their  own  creative 
abilities  and  aptitudes;   and  to  make  it  possible  for  them  to 
obtain  vicarious  experiences  which  will  add  to  their  apper- 
ceptive mass.     The  second  direct  contribution  to  the  educa- 
tional program  of  the  school  is  the  training  it  gives  to  the 
pupils  in  the  use  of  books  and  libraries.     Indirectly,  the 
library  serves  as  a  unifying  agency  in  the  general  scheme  of 
school  administration.     It  serves  as  the  cooperating  and 
correlating  agency  for  the  subject  matter  taught  in  the 
school,  and  is  therefore  an  adjunct  to  all  the  classrooms. 
In  addition,  it  serves  as  the  clearing  house  for  all  ideas 

intellectual  and  aesthetic,  as  well  as  a  center  of  the  so- 

(1) 

cial  and  extracurricular  activities  in  the  school." 

The  school  library  which  is  equipped  and  organized  so 
as  to  render  the  aforesaid  services  may  truly  be  said  to  be 
the  heart  and  soul  of  the  school.     The  modern  high  school 

(1)  The  High  School  Library, — Hanna  Logassa,  D.  Appleton  & 
Co. ,  New  York,  1928. 
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library  is  no  longer  an  extracurricular  activity,  but  a  very 
important  intracurricular  necessity.     The  place  of  the  li- 
brary in  the  work  of  all  departments  is  one  of  increasing 
importance.     The  library  is  a  reservoir  from  which  the  pup- 
il should  draw  constantly  for  information  and  inspiration. 

It  is  obvious  from  the  results  of  this  investigation  of 
the  actual  uses  of  school  libraries  that  the  departments  of 
the  school  making  the  greatest  use  of  the  library  facilities 
are  the  English  and  History  departments.     A  volume  could  be 
written  suggesting  devices  and  procedures  by  which  all  sub- 
jects in  the  curriculum  could  and  should  be  adapted  to 
greater  use  of  the  library.     It  is  not  the  purpose  of  the 
writer,  however,  to  go  into  such  detail  in  this  thesis.  Let 
it  merely  be  noted  here  that  every  subject  in  the  curriculum 
has  related  interests.     The  range  of  interests  may  be  broad- 
ened, and  pupils  motivated  to  great  self-activity  if  the 
classroom  and  library  work  together,  for  various  subjects 
may  be  correlated  and  coordinated  through  the  services  of 
the  school  library.     It  is  in  the  library  that  materials  are 
offered  for  intellectual  excursions  into  the  by-paths  of  any 
division  of  subject  matter. 

"The  great  ideal  of  the  library  should  be  that  of  serv- 
ing the  interest  of  each  and  every  pupil  in  the  school,  no 
matter  whether  that  interest  be  directed  toward  reading,  or 
toward  any  other  activity  which  is  purposeful.     Whatever  the 
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taste  and  bent  of  the  individual  pupil,  he  should  be  able  to 

find  in  the  library  something  to  interest  him,  and  materials 

(1) 

for  engaging  in  that  interest." 


(1)  The  High  School  Library, — Hanna  Logassa,  D.  Appleton  & 
Co. ,  New  York,  1928. 
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WHAT  CONSTITUTES  EFFECTIVE  SCHOOL  LIBRARY  SERVICE? 

The  American  Library  Association  believes  that  a  school 
library  is  an  essential  of  the  modern  school,  and  that  ex- 
pert librarianship  is  the  most  Important  element  in  effec- 
tive school  librar^  service. 

"The  effective  school  librarian  is  one  who  stimulates 
in  boys  and  girls  a  wholesome  curiosity  about  books,  and  a 
desire  to  possess  books;  who  helps  to  develop  correct  read- 
ing tastes,  and  encourages  reading  for  pleasure  and  profit; 
who  provides  for  puoils  systematic  instruction  in  the  use  of 
books  and  libraries,  and  for  teachers  and  administrators  in- 
telligent professional  service;  who  makes  the  library  a  cen- 
ter for  the  socialized  activities  of  the  school. 

Expert  school  librarianship  presupposes  professional 
preparation  including  college  graduation,  or  its  ecmivalent, 
and  the  completion  of  (1)   at  least  a  year  of  work  in  an  ac- 
credited library  school  or  (2)   an  accredited  school  library 
science  curriculum  of  not  less  than  16  semester  hours.  It 
also  Includes  sufficient  courses  in  education,  or  their  e- 
quivalent  in  teaching  experience,  to  provide  the  necessary 
education  background. 

School  administrators  desiring  effective  school  libra- 
ry service  will  find  it  advantageous  to  consult  with  the  lo- 
cal library  or  the  state  library  extension  agencv  as  to  the 
best  methods  for  securing  it.     They  will  provide  in  their 
budgets  for  salaries  comparable  to  those  oaid  for  expert 
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service  in  other  departments  of  the  school.     They  will  make 
generous  provision  in  pupil  programs  for  the  use  of  the  li- 
brary, and,  whenever  possible,  will  so  arrange  the  schedule 
of  the  librarian  that  she  may  give  her  entire  time  to  the  li 
brary,  unhampered  by  other  school  tasks.     Only  so  can  the  li 
brary  be  made  a  vital  and  active  educational  agency. 

Professional  training  for  school  library  service  must 
be  provided  by  colleges,  universities,  teacher's  colleges, 
and  normal  schools,  as  well  as  accredited  library  schools, 
if  the  demand  for  expert  school  librarianship  is  to  be  met. 
Standard  library  science  curricula  suited  to  various  types 
of  institutions  have  been  adopted  by  the  American  Library 
Association.     Every  teacher-training  agency  now  offering 
courses  in  library  science  or  purposing  to  offer  them  in  the 
future  will  find  help  and  expert  guidance  in  these  Standards 

which  mav  be  had  on  reouest  from  The  American  Library  As so- 
(1) 

ciation. " 


(1)   School  Library  Yearbook,  No.II--A.  L.  A.,  Chicago,  1928. 
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.THE  MODEL  HIGH  SCHOOL  LIBRARY 
HAS 

A  reading  room  near  the  study  hall  which  seats  10  to  25  per 

cent  of  the  school's  enrollment, 
Conference  and  lecture  rooms, 
A  librarian's  workroom  with  running  water, 

Standard  eauipment  including  adjustable  shelving,  comfort- 
able tables  and  chairs,  filing  display  cases,  a  maga- 
zine case,  and  bulletin  boards, 

A  book  collection  approximating  six  books  per  pupil,  and 
providing-- 

Books  for  ready  reference, 

Books  supplementing  classroom  assignments, 

Books  and  magazines  for  the  leisure  hour  at  home  and 

at  school. 

EMPLOYS 

For  the  large  school 

A  full-time  librarian  who  is  a  college  graduate  and  has 
completed  at  least  one  year  in  an  accredited  library  school, 
and 

A  full-time  professional  assistant  to  the  librarian  for 
every  1000  students; 

For  the  small  school  (enrollment  200  or  less) 

A  full-time  librarian  with  qualifications  as  above, 
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OR 

A  Dart-time  librarian  who  is  a  college  graduate  and  has 
completed  an  accredited  library  science  curriculum  of  at 
least  16  semester  hours,  and  who  divides  her  time  between 
school  library  work  and  teaching,  and  devotes  at  least  half 
of  each  school  day  to  school  library  service. 

EXPENDS 

For  books,  $1.00  a  year  per  pupil  enrolled, 
For  library  salaries,  amounts  equal  to  those  paid  teachers 
with  equivalent  professional  training  and  experience. 

PROVIDES 

Systematic  instruction  in  the  use  of  books  and  libraries, 
An  opportunity  for  each  pupil  to  use  the  library  for  refer- 
ence and  general  reading, 
Intelligent  service  to  the  classroom-teacher, 
A  center  for  socialized  activities. 

STIMULATES 
The  use  of  the  public  library, 
The  desire  to  possess  books, 
Habits  of  independent  investigation, 
Reading  for  pleasure  and  profit, 

(1) 

The  development  of  correct  reading  tastes. 

(1)  Mimeographed  sheet  of  the  American  Library  Association, 
Chicago. 
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TESTING  AND  EVALUATING  THE  SCHOOL  LIBRARY 

Testing  and  measuring  seems  to  be  the  mode  in  modern 
educational  procedure.     It  may  not  be  amiss  to  apply  these 
devices  to  the  school  library.     By  doing  so,  it  may  be  as- 
certained wherein  the  library  is  lacking;  and  its  services, 
as  well  as  its  uses,  may  be  evaluated.     It  must  be  admitted, 
however,  that  there  are  certain  intangibles  that  are  incap- 
able of  measurement. 

The  School  Libraries  Section  of  the  New  York  State  De- 
partment of  Education  has  nrinted  a  leaflet  entitled  "Tests 
For  The  School  Library."     This  gives  a  rather  concise  sum- 
mary of  the  C.  C.  Certain  pamphlet,  "Standard  Library  Or- 
ganization and  Equipment  for  Secondary  Schools",  which  is 
considered  by  educators  the  country  over  as  an  authorita- 
tive publication  on  the  standards  and  principles  upon  which 
school  libraries  should  be  organized. 

If  these  test  questions  apnlied  to  the  school  library 
can  be  answered  in  the  affirmative,  the  library  will  con- 
form to  Mr.  Certain' s  national  standards  and  will  be  a  daily 
demonstration  of  what  a  library  in  the  school  can  accomplish. 

Tests  for  the  School  Library 
1.  The  first  tests  must  be  annlied  to  the  Librarian,  as 
she  is  the  most  important  single  factor  in  the  success  of 
the  library. 

a.  Is  she  technically  trained  for  the  work  she  is  do- 
ing? 
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t>.  Has  she  a  personality  that  makes  her  the  adviser, 
confidante  and  friend  of  all  the  students? 

c.  Is  she  cultured  in  the  sense  that  she  has  read 
widely  and  can  further  the  use  of  books  from  first-hand 
knowledge? 

d.  Is  she  so  familiar  with  the  school  point  of  view 
and  modern  educational  methods  that  the  teachers  think 
of  her  automatically  as  their  ally  in  time  of  need  and 
an  essential  in  the  accomplishment  of  their  work? 

e.  How  efficiently  does  she  manage  the  following 
points  of  organization  and  administration: 

(1)  Book  ordering 

(2)  Binding 

( 3)  Mending 

(4)  Record-keeping 

(5)  Making  of  book  lists 

(6)  Discipline 

(V)  Reining  pupils 

(8)  Bulletin  boards 

(9)  Literary  or  reading  clubs 

(10)  Vocational  guidance 

(11)  Convincing  the  authorities  that  the  care  of 
textbooks  is  a  clerical  task  and  has  nothing 
to  do  with  library  work. 

(12)  Good  housekeeping 

2.  Is  there  a  good  working  collection  of  books  chosen 
rith  the  needs  of  this  particular  school  in  view? 
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a.  Is  it  a  well-balanced  collection  that  supplements 
the  entire  curriculum? 

b.  Is  there  plenty  of  material  that  will  lead  young, 
seeking  minds  to  a  wider  vision  of  what  books  may  mean 
to  them  in  the  years  to  come?    Are  there  beautiful  edi- 
tions that  make  the  classics  attractive? 

c.  Is  there  adeauate  provision  for  yearly  additions 
of  new  books? 

d.  Is  the  library  classified  and  cataloged  so  that 
it  is  readily  available  for  use? 

3.  Is  there  a  pamphlet,  picture  and  clipping  collection, 
up-to-date  and  filed  in  such  a  way  as  to  make  it  readily  ac- 
cessible? 

4.  Is  there  a  good  list  of  periodicals  representing  the 
best  of  this  type  of  literature,  together  with  the  Reader's 
Guide? 

5.  Is  instruction  in  the  use  of  the  library  recognized 
by  both  pupils  and  faculty  as  an  essential  part  of  each 
year' s  work? 

6.  Is  there  an  adeauate,  attractive  library  room  with 
an  atmosphere  that  makes  one  wish  to  come  again? 

7.  Is  the  library  the  center  of  all  school  activities? 
a.  If  it  is  a  "good  book"  to  read,  an  "assignment" 

or  a  program  for  a  school  affair,  do  the  pupils  think 
"library"  first? 
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8.  Are  there  cordial,  helpful  relations  between  the 

school  and  nublic  library?     Is  there  a  knowledge  of  the  book 

collection  in  the  oublic  library  and  an  effort  to  coooerate, 

to  the  best  interests  of  the  work  both  are  trying  to  accom- 
(1) 

plish? 

For  purposes  of  evaluating  and  measuring  the  effective- 
ness of  any  particular  school  library,  the  writer  offers  two 
score  cards.     The  first  was  compiled  by  Miss  Martha  7il son 
for  use  in  the  North  Central  Association.     Miss  Wilson  has 
had  a  broad  and  varied  experience  in  the  school  library 
field  as  a  librarian  and  supervisor.     This  score  is  based 
upon  a  100  point  scale.     The  second  score  card  was  preoared 
by  Mr.  Andrew  P.  Hill  Jr.   of  the  Division  of  Schoolhouse 
Planning  of  the  California  State  Department  of  Education. 
The  latter  score  is  based  upon  a  1000  point  scale. 

These  score  cards  are  interesting  for  comparison.  Miss 
Wilson's  measure,  that  of  a  school  librarian,  places  great- 
est emphasis  on  "service  through  the  librarian"   (30  points). 
Mr.  Hill's  estimate  is  that  of  one  more  interested  in  "func- 
tional areas  and  capacities"     and  "supervision  and  control" 
(375  points) . 

Both  of  these  devices  for  measuring  the  effectiveness 
of  school  library  service  will  be  found  on  the  oages  which 
follow. 

(1)   Tests  for  the  School  Library. -New  York  State  Department 
of  Education,  Albany,  N.  Y.  1928 
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SCORE  CARD  FOR  SCHOOL  LIBRARIES 
Compiled  "by  Martha  Wilson 


I.  Library  service  through  the  librarian  Weight  Score 

1.  Amount  of  daily  or  weekly  service  5 

2.  Qualifications  11 

3.  Status  5 

4.  Duties:     Educational  (including  instruction  in 

the  use  of  the  library) :Administrative :Technical  9 

TOTAL  30 

II.  Service  through  use  of  the  library 

1.  To  pupils  8 

2.  To  teachers  8 

3.  Extra-curricular  use  4 

TOTAL  20 

III.  Service  through  the  book  collection 

1.  Number  of  suitable  books  in  proportion  to  the 
number  of  pupils.  4 

2.  Number  annually  added  2 

3.  Subiect  range  of  the  collection  4 

4.  Periodicals  2 

5.  Other  forms  of  material  2 

6.  Book  selection  policy  6 

TOTAL  20 

IV.  Basis  for  service  in  maintenance  and  control 

1.  Appropriation  3 

2.  Division  of  appropriation  (Budget  items)  8 

3.  School  control,  or 

Public  Library  and  school  joint  control  4 

TOTAL  15 

V.  Service  through  the  library  room  and  equipment : 

Harmonious  environment 

1.  Location  3 

2.  Size  4 

3.  Equinment  2 

4.  Furniture  5 

5.  Supplementary  rooms  1 

TOTAL  15 

GRAND  TOTAL  100 
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SCORE  CARD  FOR  JUNIOR  HIGH,  HIGH  SCHOOL, 
AND  HIGH  SCHOOL-JUNIOR  COLLEGE  LIBRARIES . 


Department  of  Education,  Division  of  School  Planning 

Sacramento,  California. 

I.  SITUATION  AND  LAYOUT  220 

A.  General  Environment  30 


1.  Attractiveness  5.... 

2.  Nearness  to  fire  risks,  dust,  noise, 
Smoke,  bad  oders,  etc  8.... 

3.  Relation  to  natural  breezes  7.... 

4.  Is  relation  of  a-o^roach  walks  or  con- 
necting corridors  good?  6.... 

5.  Adeouacy  of  aonroach  walks  and  halls . . .4 . . . . 


E.  Library  as  Related  to  Public  Service  Rooms  40 

1.  Relation  to  toilets  for  each  sex  10.... 

2.  Relation  to  hat  and  cloak  f acilities . . . 8 . . . . 

3.  Vestibule  or  other  baffle  entrance  6.... 

4.  Relation  to  stairways,  entrances,  and 

duo lie  lifts  10.... 

5.  Adeouacy  of  stairs,  halls,  entrances, 

etc   6.... 


C.  Internal  Relationships  100 

1.  Public  circulation  within  the  library 

room  or  rooms  50.... 

2.  Separation  of  staff  and  public  areas 

or  rooms  25.  . . . 

3.  Interrelation  of  staff  room  or  areas . .19 ... . 

4.  Relation  to  delivery   3.... 

D.  Future  Extension  50 

1.  Of  main  reading  room  25.... 

2.  Of  auxiliary  areas  10.... 

3.  Of  stacks  15  

II.  THE  BUILDING  225 


A.  The  Type  of  Building  65 

1.  Durability  of  materials  (Foundation, 
walls,  floors,  roof  and  attic)  20.... 

2.  Adjustability  of  materials  where  fu- 

ure  extensions  may  be  needed  10.... 

3.  FireDroofness  of  materials  20.... 

4.  Height  of  rooms  and  areas  15.... 
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B.  Adaptability  of  Materials  45 

1.  Quiet  floors  and  floor  coverings  14.... 

2.  Acoustics  10.... 

3.  Sound  oenet ration  between  working  and 
reading  areas   4.... 

4.  General  adaptability  of  floors,  wain- 
scot, and  trim,  to  cleaning  orocesses.  7.... 

5.  Wear ability  of  floors,  wainscots,  and 

trim  10 ... . 

C.  Natural  Lighting  of '  Rooms  45 

1.  Glass  area  20.... 

2.  Source  position, and  distribution  15.... 

3.  Light  regulation  10.... 

D.  The  Exterior  Architecture  30 

1.  The  landscaoing   6.... 

2.  Art  in  the  exterior  ao-cr  caches  4.... 

3.  The  general  color  effect   5.... 

4.  The  architectural  oile  15.... 

E.  The  Interior  Design  40 

1.  Design  refined  and  cultural  25.... 

2.  Colors  suitable  and  harmonious  10.... 

3 .  Harmony  between  built-in  furniture 

and  general  design   5.... 

III.  SERVICE  SYSTEMS  130 

A.  Heating  and  Ventilation  65 

1.  The  kind  25.  .  . . 

2.  Installation  15.... 

3.  Natural  and  Mechanical  Ventilation ... .10 ... . 

4.  Distribution  and  regulation  10.... 

5.  Temperature  Control   5.... 

B.  Fire  Protective  Materials  25 

1.  Fire  exits  and  escapes  12.... 

2.  Extinguishing  Aopara.tus   3.... 

3.  Fire  doors  and  partitions   5.... 

C.  Cleaning  System  20 


1.  Kind,  installation  and  efficiency  20.... 
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D.  Artificial  Light   25 

1.  Illumination  and  distribution  15.... 

2.  Control  system   5.... 

3.  Fixture  art  and  appropriateness   5.... 

E.  Electric  Service  

1.  Book  lift,  if  needed  

2.  Inter-phone  service,  if  needed 

3.  Program  bell  service  


F.  Water  and  Gas  15 

1.  Drinking  founts;  adequacy;   sanitation.  4.... 

2.  Washing  facilities;  adequacy;  sanita- 
tion  2.... 

3.  Water  and  sink  for  mending  nurposes...  6.... 

4.  Gas  and  plate  for  mending  purposes....  3.... 

G.  Toilet  Facilities  20 

1.  Adequacy  and  sanitation  15.... 

2.  Facilities  for  staff,  if  needed   5.... 

IV.  LIBRARY  ORGANIZATIONAL  PLANNING---   375 

A.  Functional  areas  and  capacities  165 

1.  Adequate  main  reading  area  or  room. . . . 35. . . . 

2.  Adequate  shelving  or  stacks  20.... 

3.  Adequate  reference  area  or  room  12.... 

4.  Adequate  reserve  book  room  or  area. . . .18. . . . 

5.  Adequate  special  material  files  and 
display  12.  . .  . 

6.  Adequate  wall  and  display  case  15.... 

7.  Adequate  library  classroom,  or  room 
available  for  this  use   5.... 

8.  Seminar  rooms,   study  rooms  or  stack 
carrels,  if  needed  10.... 

9.  Faculty  stud?7-  rooms  or  areas  10.... 

10.  Adequacy  of  charging  desk,  devices 

and  equipment  20.... 

11.  Adequacy  of  receiving  room,  and  ser- 
vice to  work  rooms   8.... 

12.  Adequacy  of  librarian's  office,  cata- 
loging, ordering,  mending  and  storage 
rooms  or  spaces  10.... 

B.  Supervision  and  Control  50 

1.  Ease  of  public  room  supervision  15«»*« 


 10 

.... 
2. . .  . 
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2.  Ease  of  work  space  supervision..  10.... 

3.  Control  of  entrances  and  exits  10.... 

4.  Adequacy  of  book  control  machinery. .. .15. .. . 

C.  Service  85 

1.  Book  availabilitv  in  library  40.... 

2.  Special  material  availability. ....... .10. .. . 

3.  Availability  of  librarians  for  con- 
sultation 20. . . . 

4.  Book  availability  for  classroom  or 
departmental  use   .10. . .  . 

5.  Book  availability  for  faculty   5.... 

D.  Furniture  75 

1.  Durability  of  furniture  and  display. .. 30. .. . 

2.  Design,  color,  and  finish;  furniture 

and  display  20.... 

3.  Arrangement:     furniture  and  display. . .20. .. . 

4.  Quality  of  furniture  and  display: 
mechanical  eouinment   5.... 


Totals  1000     1000  1000 
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DUTIES  OP  THE  LIBRARIAN 

Since  it  will  be  generally  agreed  that  the  librarian  is 
the  most  important  single  factor  in  the  success  of  the  li- 
brary, let  us  consider  some  of  her  duties. 

The  following  outline  suggests  a  few  policies  and  prac- 
tices which  the  writer  believes  will  foster  better  use  of 
school  libraries.     The  outline  is  by  no  means  all-inclusive, 
but  furnishes  some  definite  considerations  for  those  inter- 
ested in  making  school  library  service  more  effective. 
I.  LIBRARIAN'S  DUTIES  TO  THE  SCHOOL 

A.  Keeping  an  attractive  room,  conducive  to  recreation- 
al reading  and  to  studv. 

1.  Decorations  should  be  simple,  not  distracting. 

2.  Pictures  should  be  few  and  appropriate. 

3.  Bulletin  board  should  "say  something."     It  should 
not  be  "beautiful  but  dumb."     Displays  should  be 
changed  frequently. 

4.  Librarian's  manner  should  be  natural,  dignified, 
gracious,  and  pleasant.  She  should  be  an  enthu- 
siast for  books  and  reading. 

5.  Lighting  and  heat  must  be  well  regulated.  Pupils 
should  not  face  the  windows. 

6.  Puoils  should  be  taught  to  be  considerate  of  the 
rights  of  others,  and  not  to  disturb  by  moving 
about  or  by  talking. 
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Caring  for  library  materials. 

1.  Assuming  responsibility  for  building  up  the  book 
collection. 

2.  Processing,  making  records  for,  and  shelving  books. 

3.  Giving  special  attention  to  books,  periodicals, 
periodicals,  picture  files,  and  pamphlets. 

a.  Books 

(1)  Watching  for  books  that  need  mending,  and 
for  those  used  most  frequently. 

(2)  Displaying  books  in  a  display  case,  especial- 
ly best  and  most  attractive  editions. 

(3)  Studying  reference  books  so  as  to  know  what 
they  contain  in  order  to  be  able  to  help 
puoils  find  information  quickly. 

(4)  Advertising  books  by  posting  lists,  pictures, 
book  jackets,  reports,  and  various  displays. 

(5)  Keeping  outlines  of  work  of  all  departments, 
and  providing  reserve  shelves  for  reference 
material  on  current  class  work. 

(6)  Checking  books  in  and  out.     (Supervising  it) 

(7)  Seeing  to  it  that  books  are  repaired  as  need- 
ed. 

b.  Periodicals 

(1)  Keeping  records  the  same  as  for  books. 

(2)  Storing  of  back  numbers,  and  filing  or  bind- 
ing to  make  them  readily  available  when  de- 
sired. 
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c.  Picture  collection 

(1)  Collecting  and  mounting  -pictures  on  stand- 
ard size  mounts. 

(2)  Arranging  and  systemitizing  in  picture  file. 

d.  Pamphlet  file 

Collecting  and  filing  under  suitable  headings. 

e.  Organizing  and  administering  all  library  equip- 
ment so  that  the  materials  can  be  produced  with- 
out delay. 

f.  Keeping  such  librarv  records  as  are  reauired. 
Encouraging  reading  of  the  right  sort. 

1.  Reading  should  be  provided  that  will  suit  the  in- 
tellectual and  emotional  level  of  the  pupils. 
Librarian  should  suggest  titles,  and  lead  punils 
to  higher  levels  of  reading  taste. 

2.  Librarian  must  know  children  and  know  books.  The 
reading  needs  can  be  watched  by  observing  free 
reading  choices,  expressed  oninions,  requests, 
classroom  projects,  book  reports,  etc. 

3.  Easy  reading  is  desirable  for  pupils  reading  for 
entertainment . 

4.  Reading  ration  should  be  varied  and  balanced. 

5.  Librarian  should  extend  her  nersonal  influence  by 
every  known  device  to  encourage  the  right  kind  of 
reading . 

6.  Since  children  will  do  the  bulk  of  their  adult 
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reading  in  newspapers  and  magazines,  it  is  desir- 
able that  they  establish  free  relations  with  good 
magazines.     (They  should  not,  of  course,  read  maga- 
zines exclusively.) 

D.  Running  an  "information  Bureau" 

1.  Supplying  information;  making  bibliographies  for 
teachers  and  quo  lis. 

2.  Keeping  teachers  informed  of  new  materials  through 
notices  and  bulletins. 

3.  Ascertaining  teachers'  reference  needs. 

4.  Teaching  use  of  catalog  and  reference  books  so 
that  ouoils  can  helo  themselves. 

5.  Keeping  a  file  of  reference  Questions  and  books 
in  which  answers  may  be  found.     This  does  away 
with  successive  searching  for  information  on  re- 
peated Questions. 

E.  Coooerating  in  all  activities  of  the  school,  and 
helping  pupils  to  become  straight-thinking  and  uo- 
right  citizens. 

The  library  provides  an  excellent  environment  for 
training  in  social  situations.     It  can  aid  in  de- 
veloping self -dependence ,  consideration  for  others, 
promptness  in  meeting  obligations,  care  of  public 
property,  worthy  use  of  leisure,   study  habits,  etc. 
II.  LIBRARIAN'S  DUTIES  TO  PUPILS 


A.  Instructing  oupils  in  library  etiouette;   in  the  scope 
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and  usefulness  of  the  school  and  public  libraries; 
in  the  use  of  books  and  the  catalog. 

B.  Directing  reading  and  developing  permanent  interests 
in  reading  by  bringing  right  book  and  right  child 
together.     Paying  special  attention  to  pupils  who 
have  distaste  for  reading,  endeavoring  to  overcome 
it. 

C.  Helping  pupils  to  find  information. 

Puoils  can  be  taught  to  help  themselves  in  find- 
ing material  if  they  are  instructed  in  the  use  of 
various  reference  books  (the  catalog,  tables  of  con- 
tent, indexes,  etc.) 

D.  Providing  good  reading  and  study  conditions. 

The  room  must  be  properly  lighted,  heated  and 
quiet  must  prevail.     An  atmosohere  of  purposeful 
activity  should  pervade  the  library.     Nothing  should 
be  permitted  that  would  disturb  the  study  conditions 
of  the  room. 

E.  Encouraging  the  habit  of  reading  for  pleasure,  and 
cultivating  generally  the  library  habit. 

III.  LIBRARIAN'S  DUTIES  TO  THE  PROFESSION 

A.  Maintaining  a  high  professional  attitude. 

B.  Studying  and  observing  so  as  to  promote  constant 
growth  in  the  individual  and  in  the  department. 

C.  Interpreting  the  aims  and  describing  the  activities 
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of  the  library  to  teachers,  pupils,  and  the  authorities 
through  addresses,  publication  of  articles  in  newspapers  and 
magazines,  and  assembly  programs. 


"The  extent  to  which  a  library  is  well  used  is  a  significant 

test  of  our  whole  educational  activity  in  the  school." 

--McMurry. 
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S  U  M  MARY 

As  a  result  of  this  investigation  of  "The  Uses  of  School 
Libraries  in  Certain  Types  of  Secondary  schools", together 
with  impressions  gained  from  an  examination  of  the  literature 
on  school  libary  service, the  writer  believes  that  there  is 
opportunity  for  generally  improving  the  effectiveness  of  sch- 
ool library  service  in  the  majority  of  high  schools. 

It  is  apparent  from  this  investigation  that  all  depart- 
ments of  the  school  are  not  making  adequate  use  of  the  libr- 
ary facilities. Many  of  the  school  libraries  are  well-equipped 
and  organized  for  extensive  service. In  the  main, however, the 
English  and  History  Departments  are  the  most  frequent  users 
of  the  library.lt  is  noticeable  how  little  the  Language  and 
Mathematics    Departments  use  the  library .Commercial  Depart- 
ments seldom  use  the  library  facilities , except  when  Commerc- 
ial Geography  or  Commercial  Law  are  offered  in  the  curriculum. 

It  would  seem  that  with  the  abundance  of  available  curr- 
ent literature  in  the  field  of  Practical  -arts, more  use  might 
be  made  of  this  material. In  fact, in  all  fields  there  is  a 
v/orld  of  material  that  can  be  used  to  develop  the  historical 
background  and  practical  implications  of  all  types  of  subject 
matter. 

The  writer  is  of  the  opinion  that  many  teachers  are  too 
prone  to  rely  on  the  skeleton  outline  of  subject  matter  off- 
ered in  the  single  textbook. They  should  exercise  their  initi- 
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ative  and  ingenuity  in  developing  methods  of  teaching  that 
will  make  use  of  the  valuable  material  available  in  a  well- 
equipped  school  library.  1 
In  every  school  there  should  be  worked  out  a  practical 
scheme  of  correlation  between  the  library  and  the  curricu- 
lum. This  work  should  be  done  by  a  committee  made  up  of  the 
school  librarian  and  representatives  from  each  department. 
It  is  also  suggested  that  the  librarian  be  given  the  rating 
of  a  department  head, and  that  she  attend  all  faculty  meet- 
ings. If  this  is  done, the  library  should  meet  the  teaching 
work  of  the  school  at  all  points, aid  and  supplement  tie 
work  of  every  department , serve  every  pupil  and  teacher  in 
the  school, and  is  a  definite  part  of  the  educational  pro- 
gram. 

chool  library  service  should  give  more  recognition  to 
the  vocational  and  cultural  orientation  of  pupils. Much  more 
should  be  done  to  stimulate  boys  and  girls  to  read  books 
that  they  enjoy, rather  than  "orcing  them  to  read  what  the 
Scribes  have  required. 

Tim  school  library  will  really  function  only  when  teach- 
ers in  general  utilize  the  library  facilities  as  an  integral 
part  of  the  technique  of  instruction. 

An  acquaintance  with  the  important  books  in  the  various 
fields, and  at  least  a  fair  skill  in  finding  the  facts  and 
material  stored  in  books  is  an  important  part  of  an  education. 
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APPENDIX 


LIBRARY  STANDARDS  07  THE  NATIONAL  CATHOLIC 
EDUCATIONAL  ASSOCIATION  FOR  CATHOLIC  HIGH  SCHOOLS. 

SPECIFIC  STANDARDS  FOR  THE  FOLLOWING  STATES: 
COLORADO 
HEW  YORK 
OREGON 

PENNSYLVANIA 
UTAH 

WASHINGTON 
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STANDARDS  FOR  CATHOLIC 
HIGH  SCHOOL  LIBRARIES 

The  librarians  of  the  National  Catholic  Education  Asso- 
ciation proposed  the  following  standards  for  Catholic  high 
schools  in  1929: 

The  librarians  in  conference  assembled 

RESOLVED:     That  the  Library  Section  strongly  recommends 
the  adoption  of  an  adequate  set  of  standards  for  Catholic 
high  school  libraries.     Such  standards  might  include  provi- 
sions as  follows: 

A  reading  room  near  the  study  hall  which  seats  at  least 
10  per  cent  of  the  school's  enrollment.     Conference  and  lec- 
ture rooms.     A  librarian's  work-room.  Standard  equipment  in- 
cluding adjustable  shelving,  comfortable  tables  and  chairs, 
filing  and  display  cases,  a  magazine  case,  and  bulletin 
boards. 

A  book  collection  approximating  six  books  ner  pupil  and 
providing  books  for  ready  reference;  books  supplementing 
classroom  assignments;  books  and  magazines  for  the  leisure 
hour  at  home  and  school. 

For  the  large  school  a  full-time  librarian  who  is  a  col- 
lege graduate  and  has  comoleted  at  least  one  year  in  an  ac- 
credited library  school.     A  full-time  orof essional  assistant 
for  every  1000  pupils.     For  the  small  school  (enrollment  200 
or  less)   a  full-time  librarian  or  a  teacher-librarian  who  is 
a  college  graduate  and  who  has  comoleted  an  accredited  libra- 


t 


II 


ry  science  curriculum  of  at  least  16  semester  hours,  and  who 
divides  his  work  between  the  library  and  other  duties.  At 
least  half  of  each  day  to  the  library. 

For  books,  $1.00  per  year  per  pupil  enrolled. 

For  library  salaries,  amounts  equal  to  those  paid  tea- 
chers with  equivalent  training  and  experience. 

Systematic  instruction  in  the  use  of  books  and  libra- 
ries. 

Intelligent  service  to  the  classroom  teacher. 
A  center  for  socialized  activities. 

Opportunity  for  each  pupil  to  use  the  library  for  ref- 
erence and  general  reading.     Be  it  further 

RESOLVED:     That  in  the  attainment  of  these  standards, 
consideration  should  also  be  given  to  Catholic  ideas  in  edu- 
cation, especially  in  the  selection  of  books.     Be  it  further 

RESOLVED:     That  these  standards  and  ideals  can  best  be 

(1) 

attained  through  securing  trained  Catholic  Librarianship . 


(1)  National  Catholic  Education  Association,  Bulletin  XXVI. 
No.  1,  November,  1929. 
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BRIEF  PICTURE  OP  LIBRARY  CONDITIONS 
IN  THE  STATE  OP  COLORADO 

In  Colorado  the  only  library  standards  are  for  accredit- 
ed high  schools.     School  authorities  ape  referred  to  the 
American  Library  Association  for  library  lists.     The  only  re- 
quirement for  accredited  schools  is  that  the  library  shall  be 
adequate  for  educational  purposes,  that  it  shall  be  access- 
ible at  all  times,  and  that  the  library  shall  be  cataloged. 
The  system  of  cataloging  is  not  specified.     The  High  School 
Visitor,  however,  urges  that  the  Dewey  Decimal  System  be 
used,  and  most  high  schools  have  responded  favorably.  The 
High  School  Visitor,  furthermore,  urges  that  encyclopedias 
be  kept  up-to-date  by  the  purchase  of  yearbooks,  and  that  up- 
to-date  general  references  be  supplied.     On  the  whole  these 
suggestions  are  favorably  acted  upon.     It  is  urged  also  that 
the  library  be  kept  supplied  with  about  800  live  volumes. 
(The  depression  is  affecting  this  recommendation  u.nf avorably ) 

Seven  high  schools  in  Colorado  employ  full-time  libra- 
rians.    Forty  high  schools  employ  part-time  librarians. 
Four  schools  have  librarians  who  have  had  24  or  more  semes- 
ter hours  in  Library  Science;  while  three  of  the  seven  full- 
time  librarians  mentioned  have  had  no  training  in  Library 
Science.     A  few  schools  (possibly  12)  give  organized  instruc- 
tion in  the  use  of  the  library.     In  others  where  it  is  given, 
it  is  incidental  to  class  work. 


IV 


It  is  recommended,  that  a  minimum  of  seventy-five  cents 

per  capita  be  sr?ent  for  the  high  school  library  after  the 

school  is  once  accredited.     It  is  insisted  that  the  library 

of  an  accredited  school  contain  approximately  800  volumes  of 

live  boo^s.     There  are  not  set  standards  for  library  equin- 
(1) 

ment . 


(1)  Cross,  A.  C,  High  School  Visitor,  State  of  Colorado- 
Correspondence,  Dec.  16,  1932. 
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STATE  OP  UTAH 
MINIMUM  REQUIREMENTS  FOR  LIBRARIES 

No  inflexible  rules  are  laid  down  for  the  organization 
of  the  library.     The  plan  adopted  will  vary  with  the  size  of 
the  school.     In  the  smaller  schools  it  may  be  necessary  to 
organize  the  library  on  the  "classroom  library"  plan  with 
the  department  teachers  directly  responsible  for  the  care  of 
the  books  to  a  teacher-librarian,  who  in  turn  will  be  res- 
ponsible for  the  general  management  of  the  library.  This 
teacher-librarian' s  school  program  should  be  so  arranged 
that  sufficient  time  is  allowed  to  do  the  library  work  in  an 
efficient  manner. 

In  the  large  schools  a  full-time  librarian  with  special 
training  should  be  employed.     This  librarian  should  have  a 
working  knowledge  of  the  general  field  of  high  school  educa- 
tion, in  order  that  the  best  books  may  be  selected  for  the 
library  and  the  reading  of  the  pupils  intelligently  directed. 

Where  public  libraries  are  located  in  the  same"  town 
with  the  high  school,  or  in  the  home  towns  of  high  school 
pupils,  close  cooperation  should  be  established  between  the 
high  school  library  nnd  the  public  library.     Besides  reauir- 
ing  the  students  to  use  the  public  library  outside  of  school 
hours,  it  may  be  possible  for  the  high  school  to  check  out 
collections  of  books  to  be  used  as  classroom  libraries. 
Other  possibilities  of  beneficial  cooperation  will  readily 
suggest  themselves. 
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In  "both  small  and  large  schools  provisions  must  be  made 
for  preserving  the  books  in  good  condition  and  a  systematic 
plan  must  be  adopted  for  cataloging  and  checking. 

Great  care  should  be  exercised  in  the  choice  of  books. 
The  State  Department  of  Education  will  be  glad  to  assist 
high  schools  in  making  selections.     Obsolete  textbooks  and 
books  of  doubtful  value  gathered  from  miscellaneous  sources 
will  not  be  considered  adequate  to  meet  the  standards. 

Each  school  will  be  expected  to  meet  the  following  mini- 
mum requirements: 

1  Standard  Dictionary 

1  Standard  Encyclopedia  (in  schools  of  fewer  than  60 
pupils  this  is  recommended  but  not  required.) 
1  Year  Book,  or  World  Almanac 

1  Magazine  for  each  denartment.     (Schools  of  fewer  than 
60  pupils  a  minimum  of  two  magazines  for  the  school) 

2  Books  for  each  pupil  enrolled,  with  5  to  8  books  oer 
pupil  as  an  objective.     These  books  should  be  so  chosen 
that  each  department  in  the  school  will  be  represented. 
Numerous  U.  S.  Government  publications  on  various  sub- 
jects included  in  the  high  school  curriculum. 

(1)  Minimum  Requirements  for  School  Libraries , --Utah  State 
Department  of  Education,  Salt  Lake  City,  1932. 
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